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INTRODUCTION 
 

Mt. Sterling-Montgomery County Economic Development hereby seeks bids for – Purchase and 
Removal of Structures for Walters Industrial Park to be provided in accordance with the terms, 
conditions, and specifications as set forth in this document.   
 
Contractors/bidders interested in applying should visit www.gwadd.org/rfps-public-comment/ or contact Jason 
Rainey, at 859.498-5400 or email jason@mtsterlingeconomicdevelopment.com for the full Invitation to Bid. 
Sealed Bids must be received by 3:00 PM local time by Thursday, March 26th ,2026. Bids shall either be mailed or 
delivered in person at the following address: Mt. Sterling-Montgomery County Economic Development, Attn: Mr. 
Jason Rainey, Executive Director 124 North Maysville Street, Mt. Sterling, KY 40353. All bids must be sealed and clearly 
labeled “Purchase & Removal of Structures”. 

BID SUBMISSION 
 

The Mt. Sterling-Montgomery County Economic Development (the “IDA”) will accept sealed bids until 
Wednesday, March 18, 2026, at 3:00 PM prevailing time. Bids shall either be mailed or delivered in person 
at the following address: Mt. Sterling-Montgomery County Economic Development, Attn: Mr. Jason 
Rainey, Executive Director 124 North Maysville Street, Mt. Sterling, KY 40353. All bids must be sealed 
and clearly labeled “Asphalt Paving for Walters Industrial Park”. A public bid opening will be held after the 
submission deadline has passed in the conference room of the Chamber of Commerce/Economic 
Development Office at the same location that bids are to be submitted. 
 
All bids and submitted information become the property of the IDA and will not be returned to the bidder. 
It is not the intention of the specifications contained herewith to eliminate any bidder; however, quoted 
items must equal or exceed stated specifications.  
 
Bids received after this date and time may not be accepted. It is the sole responsibility of the bidder to 
assure that the bid is submitted at the correct location outlined before the submission deadline. Typed 
bids are preferred; however, if handwritten, the sheets must be legible. Information that is illegible may 
result in the rejection of the bid.  
 
Bids, once submitted, shall remain firm and open to acceptance by the IDA for a minimum period of ninety 
(90) calendar days. The IDA may request a letter from bidders granting an extension of the 90-day period. 
 
The IDA reserves the right to reject any and all bids, and to waive irregularities and/or minor immaterial 
defects in submitted bids when such waiver is determined by the City to be in its best interest. Minor 
exceptions to the specifications established herein shall be listed in detail on a separate sheet and 
attached to the bid. The IDA shall determine whether any exception is minor. 
 
Bid submission does not constitute a contract for goods and/or services with the IDA. Submission of and 
signature on a bid constitutes acceptance by the bidder of the terms, conditions, and requirements set 
forth in this ITB.  
 

https://www.gwadd.org/rfps-public-comment/
mailto:jason@mtsterlingeconomicdevelopment.com
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Please do not contact any IDA staff member or any other person involved in the selection process, other 
than the designated contact person(s), regarding the project contemplated under this ITB while it is 
open and a selection has not been finalized. ANY ATTEMPT TO DO SO MAY RESULT IN 
DISQUALIFICATION OF THE BIDDER’S SUBMITTAL FOR CONSIDERATION. 

 
GENERAL PROVISIONS 

 

1. Compliance with Laws and Regulations: Each bidder shall comply with all applicable Federal, 
State, and Local laws and/or regulations concerning the type of goods and/or services being 
procured under this ITB, which are deemed to be incorporated herein by reference. 

 

The selected bidder agrees to comply with all statutes, rules, and regulations governing 
safe and healthful working conditions, including the Occupational Health and Safety 
Act of 1970, 29 U.S.C. 650 et seq., as amended, and KRS Chapter 338. The selected 
bidder also agrees to notify the City in writing immediately upon detection of any 
unsafe and/or unhealthy working conditions at the job site. The selected bidder 
agrees to indemnify, defend, and hold the City harmless from all penalties, fines, or 
other expenses arising out of the alleged violation of said laws. 

 
2. Equal Opportunity Statutes:  The IDA is an equal opportunity employer and does not discriminate 

on the basis of race, color, religion, sex, national origin, age, marital status, physical or mental 
disability, sexual orientation, gender identity, or any other characteristic protected by law. The 
IDA is also committed to employing only United States citizens and aliens who are authorized to 
work in the United States. The IDA complies with the Immigration Reform and Control Act of 1986. 
Therefore, the selected bidder must demonstrate to the satisfaction of the IDA that it also 
conforms to all Federal, State, and Local Equal Opportunity statutes.  Further, the selected bidder 
will reimburse the IDA for any damages incurred due to any violation of the above-mentioned 
statutes by the bidder while under contract to the IDA. 

 
3. Failure to Submit Required Documentation: Failure to submit ALL forms and information 

required in this ITB may be grounds for disqualification. At the time of submission, each bidder 
will be presumed to have inspected the site(s), if necessary, and to have read the scope and to be 
thoroughly familiar with the project plans and contract documents (including any and all 
addenda). The failure or omission of any bidder to examine any form, instrument, or document 
shall in no way relieve any bidder from any obligation with respect to this ITB. 

 
4. Submittal of Additional Information: Bidders must provide manufacturer’s product literature, if 

available and appropriate, with the bid submission. While not necessary, the bidder may include 
any product brochures, software documentation, sample reports, or other documentation that 
may assist the IDA in better understanding and evaluating the bidder’s response. Additional 
documentation shall not serve as a substitute for other documentation which is required by this 
ITB to be submitted with the bid. 
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5. Indication of Compliance: Each bidder shall indicate compliance with either a “Yes” or a “No” for 
each item specification. Blank spaces shall be considered an indication of non-compliance. Any 
deviation from the specification(s), or case where submitted literature does not fully support 
meeting the specification(s), must be clearly cited on the attached “EXCEPTIONS TO 
SPECIFICATIONS AND/OR COMMENTS” page. No deviation below “minimum” specifications will 
be accepted. 

 
6. Changes/Alterations to Submittal: Each bidder may change or withdraw a bid at any time prior 

to the submission deadline; however, no oral modifications will be allowed. Only letters, or other 
formal written requests for modifications or corrections of a previously submitted bid which is 
addressed in the same manner as the bid and received by the IDA prior to the scheduled deadline 
for receipt of bids, will be accepted. The bid, when opened, will then be corrected in accordance 
with such written request(s), provided that the written request is received prior to the Bid 
Submission deadline is plainly marked “modifications of bid.” 

 
7. Addenda and Interpretations: All addenda will be posted to Lynn Imaging if any, shall be 

considered in preparing a bid, and such addenda shall be made a part of this ITB. Before 
submitting a bid, it is incumbent upon each bidder to be informed as to whether any addenda 
have been issued, and the failure to cover in the bid any such addenda may result in 
disqualification of that bid. 

 

No interpretation of the meaning of the plans, specifications or other pre-bid 
documents will be made to any bidder or ally. Every request for such interpretation 
should be submitted through email to Mr. Jordan Haney, PE with Thoroughbred at 
jhaney@tbredfirm.com and responses will be issued in the next addendum. Any and 
all such interpretations and any supplemental instructions, if issued, will be posted 
in addendum posted to Lynn Imaging. ALL QUESTIONS AND REQUESTS FOR 
CLARIFICATION OR INTERPRETATION ARE DUE BY WEDNESDAY, MARCH 4, 2026, 
AT 12:00 PM. Failure of any bidder to receive any such supplementation or 
interpretation shall not relieve such bidder from any obligation under their bid as 
submitted. All posts so issued shall become part of the ITB and/or contract 
documents. All questions related to registration for use of the Lynn Imaging 
platform should be directed to info@lynnimaging.com or contacting them at 
859.255.1021. 

 
8. Clarification of Submittal: The IDA reserves the right to obtain clarification of any point in a bid 

or to obtain additional information from a bidder. 
 

9. Bid Reservations: The IDA reserves the right to reject any or all bids, to award in whole or part, 
and to waive minor immaterial defects in bids. The IDA reserves the right to award contracts based 
on the best interest and/or most advantageous option for the IDA. The IDA may also consider any 
alternative bid that meets its basic needs. 

 

mailto:jhaney@tbredfirm.com
mailto:info@lynnimaging.com
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10. Bidder’s Qualifications: Each bidder must demonstrate, to the satisfaction of the IDA, that its 
firm/company has adequate equipment, personnel, experience and understanding of the 
specifications to perform service under the contract to be awarded. The proposing contractor 
must be KYTC Pre-Qualified for Asphalt Paving and must utilize a Pre-Qualified Hot-Mix Asphalt 
Plant. 

 

No contract will be awarded to any bidder who, in the opinion of the IDA, is not qualified 
to perform satisfactorily due to a previously unfavorable performance, reputation 
or lack of experience, capital, organization, equipment, and/or personnel to 
conduct and complete the services in accordance with the terms and conditions of 
the contract. 

 

The selected bidder must comply with the City’s ordinances relating to Occupational 
License Fees, Business Licenses, payroll and net profits, and any other ordinances 
which may apply to any particular bid package. 

 
11. "Or Equal" Clause:  Whenever a material, article or piece of equipment is identified on the plans 

or in the specifications by reference to manufacturer's or vendors' names, trade names, catalog 
numbers, etc., it is intended merely to establish a standard; any materials, articles or equipment 
of other manufacturers and vendors which will perform adequately the duties imposed by the 
general design will be considered equally acceptable provided the material, article or equipment 
so proposed is, in the opinion of the IDA, of equal substance and function. 

 
12. New Goods, Fresh Stock: Unless otherwise specifically stated, all bidders shall provide new 

commodities, fresh stock, latest model, design, or package. 
 

13. Bidder Preference: Pursuant to KRS 45A.494, which is incorporated herein by reference: “A 
resident bidder of the Commonwealth shall be given a preference against a nonresident bidder 
registered in any state that gives or requires a preference to bidders from that state. The 
preference shall be equal to the preference given or required by the state of the nonresident 
bidder.” 

 
14. No Liability: The IDA is not liable for any expenses or costs incurred in connection with the 

preparation of bids. 
 

15. Method of Procurement: Procurement for goods and/or services pursuant to this ITB shall be in 
conformance with Purchasing Policies as adopted by the IDA. Questions regarding the proper 
procurement method(s) should be submitted via email to Mr. Jason Rainey at 
jason@mtsterlingchamber.com. 

 
16. Open Records Laws: At the time a bid is submitted to the IDA, bidder shall identify any information 

that is submitted as part of the bid that is proprietary or confidential in nature and not subject to 
release for public inspection. The IDA will make its best effort to protect any proprietary or 

mailto:jason@mtsterlingchamber.com.
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confidential information to the extent allowable under the Kentucky Open Records Act (KRS 
61.870 to KRS 61.884). 

 
17. Bribery Clause: By signature of an authorized agent on the bid, each bidder certifies that no 

employee of the bidder’s firm, any affiliate or subcontractor, has bribed or attempted to bribe an 
officer or employee of the IDA. 

 
18. Ambiguity, Conflict, or Errors in ITB: If a bidder discovers any ambiguity, conflict, discrepancy, 

omission or other such error in the ITB, the bidder shall immediately notify the IDA of such error 
in writing and request modification or clarification of the document, if allowable by the IDA. 

 
19. Pricing: All prices shall be quoted inclusive of any taxes. Any items purchased by a contractor that 

will be used in the fulfillment of a contract are NOT exempt from sales tax. In case of a discrepancy 
in the extension of a unit price, the unit price shall govern the total price. 

 
20. Bonding: A certified check or “Bid Bond” in the amount of five percent (5%) of the bid price must 

be included with the bid response.  Certified checks will be returned upon receipt of executed 
contract.  In the event of failure to enter into a contract within the time period set forth in this 
bid, it is agreed that the certified check may be cashed and the funds retained by the IDA as 
liquidated damages.  Checks of unsuccessful bidders will be returned when the bid has been 
awarded. If a “Bid Bond” is supplied, a copy must accompany the sealed bid to satisfy this 
requirement. 

 
21. Insurance Requirements: The selected bidder covenants and agrees to maintain and keep in force 

during the term of the contract (to be awarded) insurance against claims for injuries to persons 
or damage to property which may arise from or in connection with the performance of the work 
hereunder and the results of that work by the selected bidder and their agents, representatives, 
employees, or subcontractors. With respect to General Liability, Errors & Omissions, Contractors 
Pollution Liability, and/or Asbestos Pollution Liability, coverage should be maintained for a 
minimum of five (5) years after contract completion. Coverage shall be at least as broad as: 

 
A. Commercial General Liability (CGL): CGL on an “occurrence” basis, including products and 

completed operations, property damage, bodily injury and personal & advertising injury with 
limits no less than $2,000,000 per occurrence. If a general aggregate limit applies, either the 
general aggregate limit shall apply separately to this project/location or the general aggregate 
limit shall be twice the required occurrence limit.   

B. Automobile Liability: Any auto, or if the selected bidder has no owned autos, hired and non-
owned autos, with limit no less than $1,000,000 per accident for bodily injury and property 
damage. 

C. Workers’ Compensation insurance as required by the Commonwealth of Kentucky, with 
Statutory Limits, and Employer’s Liability Insurance with limit of no less than $1,000,000 per 
accident for bodily injury or disease.  
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D. Contractors Pollution Liability and/or Asbestos Pollution Liability and/or Errors & Omissions 
applicable to the work being performed, with a limit no less than $1,000,000 per claim or 
occurrence and $2,000,000 aggregate per policy period of one year. 

If the selected bidder maintains broader coverage and/or higher limits than the minimums shown 
above, the IDA requires and shall be entitled to the broader coverage and/or higher limits 
maintained by the selected bidder. Any available insurance proceeds in excess of the specified 
minimum limits of insurance and coverage shall be available to the IDA. 

 
Self-Insured Retentions: Self-insured retentions must be declared to and approved by the IDA. At 
the option of the IDA, the selected bidder shall provide coverage to reduce or eliminate such self-
insured retentions as respects the IDA, its officers, officials, employees, and volunteers; or the 
selected bidder shall provide evidence satisfactory to the IDA guaranteeing payment of losses and 
related investigations, claim administration, and defense expenses. The policy language shall 
provide, or be endorsed to provide, that the self-insured retention may be satisfied by either the 
named insured or IDA.  
 
Other Insurance Provisions: The General Liability, Automobile Liability, Contractors Pollution 
Liability, and/or Asbestos Pollution policies are to contain, or be endorsed to contain, the 
following provisions: (1) The IDA, its officers, officials, employees, and volunteers are to be 
covered as additional insureds with respect to liability arising out of work or operations 
performed by or on behalf of the selected bidder including materials, parts or equipment 
furnished in connection with such work or operations. General liability coverage can be provided 
in the form of an endorsement to the selected bidder’s insurance; (2) For any claims related to 
this project, the selected bidder’s insurance coverage shall be primary insurance coverage at 
least as broad as respects the IDA, its officers, officials, employees, agents, and volunteers. Any 
insurance or self-insurance maintained by the IDA its officers, officials, employees, agents, or 
volunteers shall be excess of the selected bidder’s insurance and shall not contribute with it; and 
(3) Each insurance policy required above shall provide that coverage shall not be canceled, except 
with notice to the IDA. 
 
In addition, the Automobile Liability policy shall be endorsed to include Transportation Pollution 
Liability insurance, covering materials to be transported by Contractor pursuant to the contract. 
This coverage may also be provided on the Contractors Pollution Liability policy. If General 
Liability, Contractors Pollution Liability and/or Asbestos Pollution Liability and/or Errors & 
Omissions coverages are written on a claims-made form: (1) The retroactive date must be shown 
and must be before the date of the contract or the beginning of contract work; (2) Insurance must 
be maintained, and evidence of insurance must be provided for at least five (5) years after 
completion of the contract of work; (3) If coverage is canceled or non-renewed, and not replaced 
with another claims-made policy form with a retroactive date prior to the contract effective date, 
the selected bidder must purchase an extended period coverage for a minimum of five (5) years 
after completion of contract work; (4) A copy of the claims reporting requirements must be 
submitted to the IDA for review; and (5) If the services involve lead-based paint or asbestos 
identification / remediation, the Contractors Pollution Liability shall not contain lead-based paint 
or asbestos exclusions. If the services involve mold identification/remediation, the Contractors 
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Pollution Liability shall not contain a mold exclusion and the definition of “Pollution” shall include 
microbial matter including mold.  
 
Acceptability of Insurers: Insurance is to be placed with insurers with a current A.M. Best rating 
of no less than A: VII if admitted in the Commonwealth of Kentucky. If Contractors Pollution 
Liability, Asbestos Pollution and/or Errors & Omissions coverages are not available from an 
admitted insurer, the coverage may be written by a non-admitted insurance company. A non-
admitted company should have an A.M. Best rating of A:X or higher.  
 
Verification of Coverage: Selected bidder shall furnish the IDA with original certificates and 
amendatory endorsements, or copies of the applicable insurance language, effecting coverage 
required by this contract.  All certificates and endorsements are to be received and approved by 
the IDA before work commences.  However, failure to obtain the required documents prior to the 
work beginning shall not waive the selected bidder’s obligation to provide them.  The IDA reserves 
the right to require complete, certified copies of all required insurance policies, including 
endorsements required by these specifications, at any time.  A copy of the policy declarations and 
endorsement page shall be provided to IDA to facilitate verification of coverages and spot any 
undesirable policy limitations or exclusions.  
    
Waiver of Subrogation: Selected bidder hereby grants to IDA a waiver of subrogation which any 
insurer may acquire against IDA, its officers, officials, employees, and volunteers, from the 
selected bidder by virtue of the payment of any loss. Selected bidder agrees to obtain any 
endorsement that may be necessary to affect this waiver of subrogation, but this provision applies 
regardless of whether or not the IDA has received a waiver of subrogation endorsement from the 
insurer. The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in 
favor of the IDA for all work performed by the selected bidder, its employees, agents, and 
subcontractors. 
 
Subcontractors: Selected bidder shall require and verify that all subcontractors maintain 
insurance meeting all the requirements stated herein, and the selected bidder shall ensure that 
IDA is an additional insured on insurance required from subcontractors. For CGL coverage 
subcontractors shall provide as broad a coverage as selected bidder. 
 
Special Risks or Circumstances: IDA reserves the right to modify these requirements, including 
limits, based on the nature of the risk, prior experience, insurer, coverage, or other special 
circumstances.  

 
22. Indemnification and Hold Harmless: The selected bidder covenants to save, defend, keep 

harmless, and indemnify the IDA and all of its officers, departments, agencies, agents, and 
employees from and against all claims, loss, damage, injury, fine, penalties, and costs including 
court costs and attorney’s fees, charges, liability, and exposure however caused resulting from, 
arising out of, or in any way connected with the bidder’s negligent performance or non-
performance of the terms of this ITB and/or the contract to be awarded. This provision shall in no 
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way be limited by any financial responsibility or insurance requirements and shall survive the 
termination of the contract to be awarded to the selected bidder. 

 
23. Ability to Meet Obligations: Each bidder affirmatively states that there are no actions, suits or 

proceedings of any kind pending against the bidder or, to its knowledge, threatened against the 
bidder before or by any court, governmental body or agency or other tribunal or authority which 
would, if adversely determined, have a materially adverse effect on the authority or ability of 
bidder to perform its obligations under the contract to be awarded pursuant to this ITB, or which 
question the legality, validity, or enforceability hereof or thereof. 

 
24. Agreement to ITB Terms: In submitting a bid, each bidder agrees that it has carefully examined 

the project site(s), if necessary, specifications, and all provisions relating to the services to be 
performed attached hereto and made a part of the bid (including any and all addenda). The failure 
or omission of any bidder to examine any form, instrument, or document shall in no way relieve 
any bidder from any obligation with respect to this bid. By acceptance of a contract under this 
ITB, the selected bidder states that it understands the meaning, intent, and requirements of the 
ITB and agrees to the same. The selected bidder shall warrant that it is familiar with and 
understands all provisions herein and shall warrant that it can comply with them. No additional 
compensation to the selected bidder shall be authorized for services or expenses reasonably 
covered under these provisions that the bidder omits from its bid. 

 
25. Method of Award: The award will be based upon the lowest responsive and responsible TOTAL 

LUMP SUM BID PRICE BASED UPON UNIT PRICING AND QUANITIES PROVIDED. The IDA reserves 
the right to consider, as a part of the bid evaluation, the stated warranty, stated delivery 
schedule, service, features, upgrades, and payment terms. 

 
26. Standard Contract: The selected bidder will be required to sign a contract for goods and/or 

construction services with the IDA within fourteen (14) days of the “Notice of Award.” The 
contract will contain terms and conditions that include, but are not limited to, the term and 
duration, a sworn statement regarding campaign finance laws, a provision indicating that the 
bidder and its employees or agents are not employees of the IDA, a termination clause, an 
additional termination clause of those agreements covering multiple fiscal years in the event that 
sufficient funds are not appropriated as part of the budget process, provision that Kentucky law 
applies to interpretation of the agreement and any disputes and that venue shall be Montgomery 
County, KY, and a provision that the services cannot be assigned without the prior approval of the 
IDA. 

A “Notice to Proceed” will be issued once the agreement has been signed by both parties and all 
required paperwork herein described is received by the IDA. 

 
27. Default; Termination: In the event that any of the provisions of this ITB and/or the contract to be 

awarded are violated by the selected bidder, such breach shall constitute a default. In the event 
of a default, the IDA may serve written notice upon the bidder of its intention to terminate the 
contract, such notice to contain the reasons for such intention to terminate. Unless within ten 
(10) days after the serving of such notice upon the bidder such violation or delay shall cease and 
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satisfactory arrangement of correction be made, the contract shall, upon the expiration of said 
ten (10) days, cease and terminate. 

 

The IDA shall be authorized to terminate for its own convenience all contracts for the 
procurement of supplies and services when the procuring IDA determines in writing 
that such termination will be in the best interest of the IDA. 

 
28. Assignment: The selected bidder shall not assign or subcontract any portion of the contract 

without the express written consent of the IDA. Any purported assignment or subcontract in 
violation hereof shall be void. It is expressly acknowledged that the IDA shall never be required or 
obligated to consent to any request for assignment or subcontract; and further that such refusal 
to consent can be for any or no reason, fully within the sole discretion of the IDA.  

  
29. Contractor Status: Bidder understands and agrees that its employees, agents, and/or sub-bidders 

are not employees of the IDA for any purpose whatsoever. 
 

30. Authority to do Business: Each bidder must be a duly organized and authorized to do business 
under the laws of Kentucky. Bidders must be in good standing and have full legal capacity to 
provide the services specified under the contract to be awarded. The selected bidder must have 
all necessary rights and lawful authority to enter into the contract for the full term thereof and 
ensure that proper corporate or other action has been duly taken authorizing the bidder to enter 
into the contract. Upon request, the selected bidder agrees to provide the IDA with a copy of a 
corporate resolution authorizing this action and/or a letter from an attorney confirming that the 
bidder is authorized to do business in the State of Kentucky. All bids must be signed by a duly 
authorized officer, agent, or employee of the bidder. 

 
31. Severability: If any term or provision of this ITB is found to be illegal or unenforceable, the 

remainder of the ITB shall remain in full force and such term or provision shall be deemed stricken. 
 

32. Use of IDA Name, Seal, and/or Logo: The selected bidder will not appropriate or make use of the 
IDA’s name or any of its trade or service marks or property (including but not limited to any logo 
or seal), in any promotion, endorsement, advertisement, testimonial or similar use without the 
prior written consent of the IDA. If such consent is granted, the IDA reserves the right, in its sole 
discretion, to immediately terminate and revoke such use for any reason whatsoever. The 
selected bidder agrees that it shall cease and desist from any unauthorized use immediately upon 
being notified by the IDA. 

 
33. Discrepancies: If a discrepancy arises between the IDA’s procurement and contracting 

requirements and any other referenced provisions, the IDA’s requirements shall take precedence 
and control. 

 
PROJECT OVERVIEW 
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The Mt. Sterling-Montgomery County Economic Development is seeking a contractor to provide the 
following: Construction of Aggregate Base, Asphalt Base and Asphalt Surface and Installation of Pavement 
Markings for the Walters Industrial Park Expansion project. The site grading and subgrade preparation will 
be completed under a separate contract to start in 2026.  Please note that asphalt paving will not begin 
until all infrastructure and grading have been completed. Walters Industrial Park Master Plan and KYTC 
Pavement Markings are provided for information purposes. Final design drawings will dictate final 
quantities. 
 

BID REQUIREMENTS 
 

BASE BID: Unit Price bid to construct the work described in the project overview above and based upon 
the project quantities outlined on the bid form. All bid prices should be all inclusive and be held until June 
30, 2027. All responding contractors will be required to have KYTC Pre-Qualification for Grade & Drain, 
Asphalt Placement, and Pavement Markings.  All asphalt materials shall be produced at an asphalt mixing 
plant currently approved by the Kentucky Transportation Cabinet, Division of Materials, and listed on the 
Cabinet’s List of Approved Materials at the time of production.  

 
PRE-BID MEETING 

 

No Pre-Bid meeting will be held for this Invitation to Bid. Any and all questions should be submitted by 
email to Mr. Jordan Haney with Thoroughbred at jhaney@tbredfirm.com. Any addendums will be posted 
www.gwadd.org/rfps-public-comment/ 
. 
 

BID SPECIFICATIONS 
 

COMPLIANCE REQUIREMENTS: 
 

1. Kentucky Transportation Cabinet (KYTC) Specifications for Road and Bridge Construction   

WARRANTY: Bidder warrants said goods and services for a period of one (1) year after installation and 
warrants that such goods and services shall meet all City and State specifications. 
 
All work to conform to the most current details and specifications as provided by the attached plans. Any 
details or specifications not included in the attached plans shall conform to the most current details and 
specifications as provided by KYTC.  Exceptions to be determined by the Engineer. 

 

1. The Contractor shall: 
a. Provide MUTCD-compliant traffic control measures for all work in the street that may interrupt 

traffic. 
b. Be required to disclose all subcontractors and suppliers and submit an “Affidavit of Payment of 

Debts and Claims an Affidavit of Release of Liens” for the bidder and each subcontractor and 
supplier.  The City reserves the right to approve any changes to the list. 

 

2. Incidental work includes: Notifications, mobilization/demobilization (unless otherwise noted), 
permits, surveying, traffic control, and project site clean-up. All labor and installation costs are to be 
included with the unit price bid associated with their work – there will NOT be a separate bid quantity 
for these items. 

mailto:jhaney@tbredfirm.com
https://www.gwadd.org/rfps-public-comment/
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BID RESPONSE FORM 

 
TOTAL BID:   ______________________________________________   
 
NAME OF FIRM:             
 
ADDRESS:             
 
              
 
              
 
NAME (Type or Print):            
 
TELEPHONE:             
 
EMAIL:              
 

 

 Authorized Signature:           
 

Date:             
 

 Signature certifies the proposed solution and services meet all requirements outlined in this bid proposal and the vendor 
will comply with all specified requirements unless exceptions are noted below. 

 
 

Bidder Acknowledges receipt of Addendum as noted: (mark N/A if none) 
 
#    Dated     
 
#    Dated     
 
#    Dated     
 
 

Sub-Contractor / Supplier       Contract Amount 
 
          $    
 
          $    
 
          $    
 
          $    
Check here    and attach additional sheets for additional Sub-Contractors/Suppliers. 
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EXCEPTIONS TO SPECIFICATIONS AND/OR COMMENTS 
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BID ITEMS LIST 
 

Mobilization  Quantity Unit Unit Cost Total Fee  

Mobilization  1 EA    $                                                         

           

Roadway, Sidewalk, and Appurtenances          

Dense Grade Aggregate (Roadway Construction) - 
10" Thickness 

8,000 
Tons    $                                                         

 

Asphalt Base (PG 64-22) - 6" Thickness 5,000 Tons    $                                                         

Asphalt Surface (PG 64-22) - 1.5" Thickness 1,200 Tons    $                                                          

4" Double Yellow Centerline Pavement Markings 5,000 LF    $                                                         

6" White Edge line Pavement Markings 10,000 LF    $                                                         

           

           

Total Bid Price (Total of all Lump Sum and Unit Price 
Bids)        $                                                         

 

Key: LS=Lump Sum, LF= Linear Feet, EA=Each, SY= Square Yard, CY= 
Cubic Yard    

 

Updated 2.24.2026 JSR      
 

Estimated Quantities and Adjustment of Scope 
The quantities shown in the Bid Form are approximate and are provided for the purpose of bid 
comparison only. Actual quantities to be constructed will be determined by the final design and 
field conditions. 
Payment will be made only for actual quantities of work performed and accepted, at the unit 
prices bid. 
The Owner reserves the right to increase, decrease, or eliminate any quantity of work as 
necessary to accommodate final design requirements, field conditions, and/or available project 
funding, including adjustment of the scope of work to remain within the project budget. 
Such adjustments shall not constitute a basis for claim for damages, loss of anticipated profits, 
or other compensation beyond the unit prices bid. 
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AFFIDAVIT 
  

 Comes the Affiant, __________________________________, and after being first duly sworn under 
penalty of perjury as follows: 

1. His/her name is _____________________________________ and he/she is the individual or the 
authorized representative of ___________________________________________ (hereinafter 
referred to as "Bidder"), and is authorized to submit the Bidder Response Form, equal 
opportunity agreement and Vendor’s Statement Pursuant to KRS 45A.343 attached hereto and 
incorporated herein by reference. 

2. Bidder will pay all taxes and fees, which are owed to the Mt. Sterling – Montgomery County IDA 
(the “IDA”) at the time the bid is submitted, prior to award of the contract and will maintain a 
"current" status in regard to those taxes and fees during the life of the contract. 

3. Bidder will obtain a business license from the City of Mount Sterling, if applicable, prior to award 
of the contract. 

4. Bidder has authorized the City to verify the above-mentioned information with the Division of 
Revenue and to disclose that taxes and/or fees are delinquent or that a business license has not 
been obtained. 

5. Bidder has not knowingly violated any provision of the campaign finance laws of the 
Commonwealth of Kentucky within the past five (5) years and the award of a contract to the 
Bidder will not violate any provision of the campaign finance laws of the Commonwealth. 

6. Bidder acknowledges that "knowingly" for purposes of this Affidavit means, with respect to 
conduct or to circumstances described by a statute or ordinance defining an offense, that a 
person is aware or should have been aware that his conduct is of that nature or that the 
circumstance exists. 

 
Further, Affiant sayeth naught. 
 
_____________________________ 
Affiant 
 
STATE OF       

COUNTY OF       

 The foregoing instrument was subscribed, sworn to and acknowledged before me by 

___________________________________________________ on this the __________ day of 

___________________, 2026. 

 
My Commission expires: ___________________________ 
 
           
NOTARY PUBLIC, STATE AT LARGE 
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EQUAL OPPORTUNITY AGREEMENT 
 

The Law 
 
· Title VII of the Civil Rights Act of 1964 (amended 1972) states that it is unlawful for an employer to 

discriminate in employment because of race, color, religion, sex, age (40-70 years) or national origin. 
· Executive Order No. 11246 on Nondiscrimination under Federal contract prohibits employment 

discrimination by vendor and sub-vendor doing business with the Federal Government or recipients 
of Federal funds.  This order was later amended by Executive Order No. 11375 to prohibit 
discrimination on the basis of sex. 

· Section 503 of the Rehabilitation Act of 1973 states: 
  The Vendor will not discriminate against any employee or applicant for employment because 

of physical or mental handicap. 
· Section 2012 of the Vietnam Era Veterans Readjustment Act of 1973 requires Affirmative Action on 

behalf of disabled veterans and veterans of the Vietnam Era by vendors having Federal contracts. 
· Section 206(A) of Executive Order 12086, Consolidation of Contract Compliance Functions for Equal 

Employment Opportunity, states: 
  The Secretary of Labor may investigate the employment practices of any Government 

vendor or sub-vendor to determine whether or not the contractual provisions specified in 
Section 202 of this order have been violated. 

 
 ****************************** 
The IDA  practices Equal Opportunity in recruiting, hiring, and promoting.  It is the IDA intent to affirmatively 
provide employment opportunities for those individuals who have previously not been allowed to enter into 
the mainstream of society. In following this commitment to Equal Employment Opportunity and because the 
IDA is the benefactor of the Federal funds, it is both against the IDA policy and illegal for the IDA to let 
contracts to companies which knowingly or unknowingly practice discrimination in their employment 
practices.  Violation of the above-mentioned ordinances may cause a contract to be canceled and the vendors 
may be declared ineligible for future consideration. 
 
Please sign this statement in the appropriate space acknowledging that you have read and understand the 
provisions contained herein.  Return this document as part of your application packet. 
 
Bidders 
 
I/We agree to comply with the Civil Rights Laws listed above that govern employment rights of minorities, 
women, Vietnam veterans, handicapped and aged persons. 
 
 
              
Signature      Name of Firm 
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VENDOR’S STATEMENT PURSUANT TO KRS 45A.343 
 
45A.343 Local Public Agency may adopt provisions of KRS 45A.345 to 45A.460 – Effect of Adoption 

– Contracts are required to mandate revealing of violations of and compliance with 
specified KRS chapters – Effect of nondisclosure or noncompliance.  (KRS 136 – Corporate 
taxes; KRS 139 – Sales & use taxes; KRS 141 – Income taxes; KRS 337 – Wage and hour; 
KRS 338 – Occupational safety; KRS 341 – Unemployment; KRS 342 – Workers Comp.)  

 
The undersigned, as a duly authorized officer of ________________________________ pursuant to KRS 
45A.343 states; 
 
1. To the best of my knowledge, information and belief, ________________________ has not been 
finally determined to have violated any of the provisions of KRS Chapters 136, 139, 141, 337, 338, 341, or 
342 that apply to it within the five-year period preceding this statement. 
 

 
a) Cancel its contract with        , and 

 
b) Disqualify          from eligibility for 

future contracts awarded by the Industrial Authority for a period of two years. 
 
 
This the ______ day of __________________________, 2026. 
 
Firm:         
 
By:         
 
Title:         
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QUALIFICATIONS STATEMENT 

 

THE INFORMATION SUPPLIED IN THIS DOCUMENT IS CONFIDENTIAL TO THE 

EXTENT PERMITTED BY LAWS AND REGULATIONS 

ARTICLE 1—GENERAL INFORMATION 

1.01 Provide contact information for the Business: 
 

Legal Name of Business:  

Corporate Office 

Name:  Phone number:  

Title:  Email address:  

Business address of corporate office:  

 

 

Local Office 

Name:  Phone number:  

Title:  Email address:  

Business address of local office:  

 

 

1.02 Provide information on the Business’s organizational structure: 
 

Form of Business: ☐ Sole Proprietorship ☐ Partnership ☐ Corporation 

☐ Limited Liability Company ! Joint Venture comprised of the following companies: 

 1. 

 2. 

 3. 

Provide a separate Qualification Statement for each Joint Venturer. 

Date Business was formed:  State in which Business was formed:  

Is this Business authorized to operate in the Project location? ☐ Yes ☐ No ☐ Pending 
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1.03 Identify all businesses that own Business in whole or in part (25% or greater), or that are 
wholly or partly (25% or greater) owned by Business: 

 

Name of business:  Affiliation:  

Address:  

Name of business:  Affiliation:  

Address:  

Name of business:  Affiliation:  

Address:  

 

1.04 Provide information regarding the Business’s officers, partners, and limits of authority. 
 

Name:  Title:  

Authorized to sign contracts: ☐ Yes ☐ No Limit of Authority: $ 

Name:  Title:  

Authorized to sign contracts: ☐ Yes ☐ No Limit of Authority: $ 

Name:  Title:  

Authorized to sign contracts: ☐ Yes ☐ No Limit of Authority: $ 

Name:  Title:  

 

ARTICLE 2—LICENSING 

2.01 Provide information regarding licensure for Business: 
 

Name of License:  

Licensing Agency:  

License No:  Expiration Date:  

Name of License:  

Licensing Agency:  

License No:  Expiration Date:  
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ARTICLE 3—DIVERSE BUSINESS CERTIFICATIONS 

3.01 Provide information regarding Business’s Diverse Business Certification, if any. Provide 
evidence of current certification. 

 

Certification Certifying Agency 
Certification 

Date 

☐ Disadvantaged Business Enterprise   

☐ Minority Business Enterprise   

☐ Woman-Owned Business Enterprise   

☐ Small Business Enterprise   

☐ Disabled Business Enterprise   

☐ Veteran-Owned Business Enterprise   

☐ Service-Disabled Veteran-Owned Business   

☐ HUBZone Business (Historically 
Underutilized) Business 

  

☐ Other    

☐ None 

 
 

ARTICLE 4—SAFETY 

4.01 Provide information regarding Business’s safety organization and safety performance. 
 

Name of Business’s Safety Officer:  

Safety Certifications 

Certification Name Issuing Agency Expiration 
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4.02 Provide Worker’s Compensation Insurance Experience Modification Rate (EMR), Total 
Recordable Frequency Rate (TRFR) for incidents, and Total Number of Recorded Manhours 
(MH) for the last 3 years and the EMR, TRFR, and MH history for the last 3 years of any 
proposed Subcontractor(s) that will provide Work valued at 10% or more of the Contract 
Price. Provide documentation of the EMR history for Business and Subcontractor(s). 

 

Year    

Company EMR TRFR MH EMR TRFR MH EMR TRFR MH 

          

          

 

ARTICLE 5—FINANCIAL 

5.01 Provide information regarding the Business’s financial stability. Provide the most recent 
audited financial statement, and if such audited financial statement is not current, also 
provide the most current financial statement. 

 

Financial Institution:  

 
Business address: 

 

Date of Business’s most recent financial statement:  ☐ Attached 

Date of Business’s most recent audited financial statement:  ☐ Attached 

Financial indicators from the most recent financial statement 

Contractor’s Current Ratio (Current Assets ÷ Current Liabilities)  

Contractor’s Quick Ratio ((Cash and Cash Equivalents + Accounts Receivable + 
Short Term Investments) ÷ Current Liabilities) 
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ARTICLE 6—SURETY INFORMATION 

6.01 Provide information regarding the surety company that will issue required bonds on 
behalf of the Business, including but not limited to performance and payment bonds. 

Surety Name:  

Surety is a corporation organized and existing under the laws of the state of:  

Is surety authorized to provide surety bonds in the Project location? ☐ Yes ☐ No 

Is surety listed in “Companies Holding Certificates of Authority as Acceptable Sureties on 
Federal Bonds and as Acceptable Reinsuring Companies” published in Department Circular 570 
(as amended) by the Bureau of the Fiscal Service, U.S. Department of the Treasury? 

☐ Yes ☐ No 

Mailing Address 
(principal place of business): 

 

 

 

Physical Address 
(principal place of business): 

 

 

 

Phone (main):  Phone (claims):  

ARTICLE 7—INSURANCE 

7.01 Provide information regarding Business’s insurance company(s), including but not 
limited to its Commercial General Liability carrier. Provide information for each provider. 

Name of insurance provider, and type of policy (CLE, auto, etc.):  

Insurance Provider Type of Policy (Coverage Provided) 
  

  

  

Are providers licensed or authorized to issue policies in the Project location? ☐ Yes ☐ No 

Does provider have an A.M. Best Rating of A-VII or better? ☐ Yes ☐ No 

Mailing Address 
(principal place of business): 

 

 

Physical Address 
(principal place of business): 

 

 

Phone (main):    
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ARTICLE 8—CONSTRUCTION EXPERIENCE 

8.01 Provide information that will identify the overall size and capacity of the Business. 
 

Average number of current full-time employees:  

Estimate of revenue for the current year:  

Estimate of revenue for the previous year:  

8.02 Provide information regarding the Business’s previous contracting experience. 
 

Years of experience with projects like the proposed project: 

As a general contractor:  As a joint venturer:   

Has Business, or a predecessor in interest, or an affiliate identified in Paragraph 1.03: 

Been disqualified as a bidder by any local, state, or federal agency within the last 5 years? 

☐ Yes ☐ No 

Been barred from contracting by any local, state, or federal agency within the last 5 years? 

☐ Yes ☐ No 

Been released from a bid in the past 5 years? ☐ Yes ☐ No 

Defaulted on a project or failed to complete any contract awarded to it? ☐ Yes ☐ No 

Refused to construct or refused to provide materials defined in the contract documents or in 

a change order? ☐ Yes ☐ No 

Been a party to any currently pending litigation or arbitration? ☐ Yes ☐ No 

Provide full details in a separate attachment if the response to any of these questions is Yes. 

 

8.03 List all projects currently under contract in Schedule A and provide indicated information. 

8.04 List a minimum of three and a maximum of six projects completed in the last 5 years in 
Schedule B and provide indicated information to demonstrate the Business’s experience 
with projects similar in type and cost of construction.  

8.05 In Schedule C, provide information on key individuals whom Business intends to assign to 
the Project. Provide resumes for those individuals included in Schedule C. Key individuals 
include the Project Manager, Project Superintendent, Quality Manager, and Safety 
Manager. Resumes may be provided for Business’s key leaders as well. 

ARTICLE 9—REQUIRED ATTACHMENTS 

9.01 Provide the following information with the Statement of Qualifications: 

A. If Business is a Joint Venture, separate Qualifications Statements for each Joint 
Venturer, as required in Paragraph 1.02. 

B. Diverse Business Certifications if required by Paragraph 3.01. 
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C. Certification of Business’s safety performance if required by Paragraph 4.02. 

D. Financial statements as required by Paragraph 5.01. 

E. Attachments providing additional information as required by Paragraph 8.02. 

F. Schedule A (Current Projects) as required by Paragraph 8.03. 

G. Schedule B (Previous Experience with Similar Projects) as required by Paragraph 8.04. 

H. Schedule C (Key Individuals) and resumes for the key individuals listed, as 
required by Paragraph 8.05. 

I. Additional items as pertinent. 

J. KYTC Pre-Qualification Documentation 
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This Statement of Qualifications is offered by: 

Business:  

 (typed or printed name of organization) 

By:  
(individual’s signature) 

Name:  
(typed or printed) 

Title:  
(typed or printed) 

Date:  
(date signed) 

(If Business is a corporation, a partnership, or a joint venture, attach evidence of authority to 

sign.)  

Attest:  
(individual’s signature) 

Name:  
(typed or printed) 

Title:  

 (typed or printed) 

Address for giving notices: 

  

  

  

Designated Representative: 

Name:  
(typed or printed) 

Title:  
(typed or printed) 

Address: 

  

  

  

Phone:  

Email:  
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CHECKLIST FOR REQUIREMENTS 

 

**Initial “____” for all below as indicated or bid may be rejected.** 
 
_____ BIDDER RECEIVED AND UNDERSTANDS THE INVITATION TO BID PACKAGE AND SPECIFICATIONS. 
 
_____ A “BID BOND” OR CERTIFIED CHECK (in the amount of five percent (5%) of this bid made payable to the 

“Mt. Sterling-Montgomery County Economic Development”) is attached. 
 
_____ PROOF OF REQUIRED INSURANCE COVERAGES is attached. 
 
_____ BIDDER RESPONSE FORM is completed and attached. 
 
_____ AFFIDAVIT signed and attached. 
 
_____ EQUAL EMPLOYMENT AGREEMENT is signed and attached. 
 
_____ VENDOR’S STATEMENT PURSUANT TO KRS 45A.343 is signed and attached. 
 
_____ EXCEPTIONS TO SPECIFICATIONS AND/OR COMMENTS is completed and attached, if applicable. 
 
____ WARRANTY INFORMATION is attached, if applicable. 
 
____ VERIFICATION OF SERVICE AND MANUFACTURING QUALIFICATIONS is attached, if applicable. 
 
____ QUALIFICATION STATEMENT is signed and attached. 
 
___ KYTC PREQUALIFICATION DOCUMENTATION (for contractor and asphalt plant) is attached. 
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ARTICLE 1—DEFINED TERMS 

1.01 Terms used in these Instructions to Bidders have the meanings indicated in the General Conditions 
and Supplementary Conditions. Additional terms used in these Instructions to Bidders have the 
meanings indicated below: 

A. Issuing Office—The office from which the Bidding Documents are to be issued 

ARTICLE 2—BIDDING DOCUMENTS 

2.01 Bidder shall obtain a complete set of Bidding Requirements and proposed Contract Documents 
(together, the Bidding Documents). See the Agreement for a list of the Contract Documents. It is 
Bidder’s responsibility to determine that it is using a complete set of documents in the preparation 
of a Bid. Bidder assumes sole responsibility for errors or misinterpretations resulting from the use 
of incomplete documents, by Bidder itself or by its prospective Subcontractors and Suppliers. 

2.02 Bidding Documents are made available for the sole purpose of obtaining Bids for completion of 
the Project and permission to download or distribution of the Bidding Documents does not confer 
a license or grant permission or authorization for any other use. Authorization to download 
documents, or other distribution, includes the right for plan holders to print documents solely for 
their use, and the use of their prospective Subcontractors and Suppliers, provided the plan holder 
pays all costs associated with printing or reproduction. Printed documents may not be re-sold 
under any circumstances. 

2.03 Owner recommends that Bidder register as a plan holder with the Issuing Office and obtain a 
complete set of the Bidding Documents. Bidders may rely that sets of Bidding Documents 
obtained from the Bidding Documents are complete, unless an omission is blatant. Registered 
plan holders will receive Addenda issued by Owner. 

ARTICLE 3—QUALIFICATIONS OF BIDDERS 

3.01 Bidder is to submit the following information with its Bid to demonstrate Bidder’s qualifications 
to perform the Work: 

A. Written evidence establishing its qualifications such as financial data, previous experience, 
and present commitments. 

B. A written statement that Bidder is authorized to do business in the state where the Project 
is located, or a written certification that Bidder will obtain such authority prior to the 
Effective Date of the Contract. 

C. Bidder’s state or other contractor license number, if applicable. 

D. Subcontractor and Supplier qualification information. 

E. Other required information regarding qualifications. 

F. KYTC Prequalification Documentation (Contractor and Plant Approval) 
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3.02 A Bidder’s failure to submit required qualification information within the times indicated may 
disqualify Bidder from receiving an award of the Contract. 

3.03 No requirement in this Article 3 to submit information will prejudice the right of Owner to seek 
additional pertinent information regarding Bidder’s qualifications. 

ARTICLE 4—PRE-BID CONFERENCE 

4.01 No pre-bid conference will be held for this ITB. 

4.02 Owner will issue Addenda to make any changes to the Contract Documents that result from 
submitted questions.  

ARTICLE 5—SITE AND OTHER AREAS; EXISTING SITE CONDITIONS; EXAMINATION OF SITE; OWNER’S 
SAFETY PROGRAM; OTHER WORK AT THE SITE 

5.01 Site and Other Areas 

A. The Site is identified in the Bidding Documents. By definition, the Site includes rights-of-way, 
easements, and other lands furnished by Owner for the use of the Contractor. Any additional 
lands required for temporary construction facilities, construction equipment, or storage of 
materials and equipment, and any access needed for such additional lands, are to be 
obtained and paid for by Contractor. 

5.02 Existing Site Conditions 

A. Subsurface and Physical Conditions; Hazardous Environmental Conditions 

1. The Supplementary Conditions identify the following regarding existing conditions at or 
adjacent to the Site: 

a. Those reports of explorations and tests of subsurface conditions at or adjacent to 
the Site that contain Technical Data. 

b. Those drawings known to Owner of existing physical conditions at or adjacent to 
the Site, including those drawings depicting existing surface or subsurface 
structures at or adjacent to the Site (except Underground Facilities), that contain 
Technical Data. 

c. Reports and drawings known to Owner relating to Hazardous Environmental 
Conditions that have been identified at or adjacent to the Site. 

d. Technical Data contained in such reports and drawings. 

2. Owner will make copies of reports and drawings referenced above available to any 
Bidder on request. These reports and drawings are not part of the Contract Documents, 
but the Technical Data contained therein upon whose accuracy Bidder is entitled to rely, 
as provided in the General Conditions, has been identified and established in the 
Supplementary Conditions. Bidder is responsible for any interpretation or conclusion 
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Bidder draws from any Technical Data or any other data, interpretations, opinions, or 
information contained in such reports or shown or indicated in such drawings. 

3. If the Supplementary Conditions do not identify Technical Data, the default definition of 
Technical Data set forth in Article 1 of the General Conditions will apply. 

4. Geotechnical Evaluation Report: The Bidding Documents contain a Geotechnical 
Evaluation Report/Geotechnical Baseline Report (GBR) prepared by Thoroughbred 
Engineering (dated September 19, 2024). 

a. As set forth in the Supplementary Conditions, the GBR describes certain select 
subsurface conditions that are anticipated to be encountered by Contractor during 
construction in specified locations (“Baseline Conditions”). The GBR is a Contract 
Document. 

b. The Baseline Conditions in the GBR are intended to reduce uncertainty and the 
degree of contingency in submitted Bids. However, Bidders cannot rely solely on 
the Baseline Conditions. Bids should be based on a comprehensive approach that 
includes an independent review and analysis of the GBR, all other Contract 
Documents, Technical Data, other available information, and observable surface 
conditions. Not all potential subsurface conditions are baselined. 

c. Nothing in the GBR is intended to relieve Bidders of the responsibility to make their 
own determinations regarding construction costs, bidding strategies, and Bid 
prices, nor of the responsibility to select and be responsible for the means, 
methods, techniques, sequences, and procedures of construction, and for safety 
precautions and programs incident thereto. 

d. As set forth in the Supplementary Conditions, the GDR is a Contract Document 
containing data prepared by or for the Owner in support of the GBR. 

B. Underground Facilities: Underground Facilities are shown or indicated on the Drawings, 
pursuant to Paragraph 5.05 of the General Conditions, and not in the drawings referred to in 
Paragraph 5.02.A of these Instructions to Bidders. Information and data regarding the 
presence or location of Underground Facilities are not intended to be categorized, identified, 
or defined as Technical Data. 

5.03 Site Visit and Testing by Bidders 

A. Bidder may arrange a visit to the Site and conduct a thorough visual examination of the Site 
and adjacent areas. During the visit the Bidder must not disturb any ongoing operations at 
the Site. 

B. Bidder is not required to conduct any subsurface testing, or exhaustive investigations of Site 
conditions. 

C. On request, and to the extent Owner has control over the Site, and schedule permitting, the 
Owner will provide Bidder general access to the Site to conduct such additional examinations, 
investigations, explorations, tests, and studies as Bidder deems necessary for preparing and 
submitting a successful Bid. Owner will not have any obligation to grant such access if doing 
so is not practical because of existing operations, security or safety concerns, or restraints on 
Owner’s authority regarding the Site. Bidder is responsible for establishing access needed to 
reach specific selected test sites. 
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D. Bidder must comply with all applicable Laws and Regulations regarding excavation and 
location of utilities, obtain all permits, and comply with all terms and conditions established 
by Owner or by property owners or other entities controlling the Site with respect to 
schedule, access, existing operations, security, liability insurance, and applicable safety 
programs. 

E. Bidder must fill all holes and clean up and restore the Site to its former condition upon 
completion of such explorations, investigations, tests, and studies. 

5.04 Owner’s Safety Program 

A. Site visits and work at the Site may be governed by an Owner safety program. If an Owner 
safety program exists, it will be noted in the Supplementary Conditions. 

5.05 Other Work at the Site 

A. Reference is made to Article 8 of the Supplementary Conditions for the identification of the 
general nature of other work of which Owner is aware (if any) that is to be performed at the 
Site by Owner or others (such as utilities and other prime contractors) and relates to the 
Work contemplated by these Bidding Documents. If Owner is party to a written contract for 
such other work, then on request, Owner will provide to each Bidder access to examine such 
contracts (other than portions thereof related to price and other confidential matters), if any. 

ARTICLE 6—BIDDER’S REPRESENTATIONS AND CERTIFICATIONS 

6.01 Express Representations and Certifications in Bid Form, Agreement 

A. The Bid Form that each Bidder will submit contains express representations regarding the 
Bidder’s examination of Project documentation, Site visit, and preparation of the Bid, and 
certifications regarding lack of collusion or fraud in connection with the Bid. Bidder should 
review these representations and certifications, and assure that Bidder can make the 
representations and certifications in good faith, before executing and submitting its Bid. 

B. If Bidder is awarded the Contract, Bidder (as Contractor) will make similar express 
representations and certifications when it executes the Agreement. 

ARTICLE 7—INTERPRETATIONS AND ADDENDA 

7.01 Owner on its own initiative may issue Addenda to clarify, correct, supplement, or change the 
Bidding Documents. 

7.02 Bidder shall submit all questions about the meaning or intent of the Bidding Documents to 
Engineer in writing by 12:00 PM on Wednesday March 4, 2026. 

7.03 Interpretations or clarifications considered necessary by Engineer in response to such questions 
will be issued by Addenda delivered to all registered plan holders. Questions received less than 
seven days prior to the date for opening of Bids may not be answered. 

7.04 Only responses set forth in an Addendum will be binding. Oral and other interpretations or 
clarifications will be without legal effect. Responses to questions are not part of the Contract 
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Documents unless set forth in an Addendum that expressly modifies or supplements the Contract 
Documents. 

ARTICLE 8—BID SECURITY 

8.01 A Bid must be accompanied by Bid security made payable to Owner in an amount of 5% percent 
of Bidder’s maximum Bid price and in the form of a Bid bond issued by a surety company or by 
providing a certified check.  

8.02 The Bid security of the apparent Successful Bidder will be retained until Owner awards the 
contract to such Bidder, and such Bidder has executed the Contract, furnished the required 
Contract security, and met the other conditions of the Notice of Award, whereupon the Bid 
security will be released. If the Successful Bidder fails to execute and deliver the Contract and 
furnish the required Contract security within 15 days after the Notice of Award, Owner may 
consider Bidder to be in default, annul the Notice of Award, and the Bid security of that Bidder 
will be forfeited, in whole in the case of a penal sum bid bond, and to the extent of Owner’s 
damages in the case of a damages-form bond. Such forfeiture will be Owner’s exclusive remedy if 
Bidder defaults. 

8.03 The Bid security of other Bidders that Owner believes to have a reasonable chance of receiving 
the award may be retained by Owner until the earlier of 7 days after the Effective Date of the 
Contract or 61 days after the Bid opening, whereupon Bid security furnished by such Bidders will 
be released. 

8.04 Bid security of other Bidders that Owner believes do not have a reasonable chance of receiving 
the award will be released within 7 days after the Bid opening. 

ARTICLE 9—CONTRACT TIMES 

9.01 The number of days within which, or the dates by which, the Work is to be (a) substantially 
completed and (b) ready for final payment, and (c) Milestones (if any) are to be achieved, are set 
forth in the Agreement. 

ARTICLE 10—SUBSTITUTE AND “OR EQUAL” ITEMS 

10.01 All prices that Bidder sets forth in its Bid will be based on the presumption that the Contractor will 
furnish the materials and equipment specified or described in the Bidding Documents, as 
supplemented by Addenda. Any assumptions regarding the possibility of post-Bid approvals of 
“or-equal” or substitution requests are made at Bidder’s sole risk. 

ARTICLE 11—SUBCONTRACTORS, SUPPLIERS, AND OTHERS 

11.01 A Bidder must be prepared to retain specific Subcontractors and Suppliers for the performance of 
the Work if required to do so by the Bidding Documents or in the Specifications. If a prospective 
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Bidder objects to retaining any such Subcontractor or Supplier and the concern is not relieved by 
an Addendum, then the prospective Bidder should refrain from submitting a Bid. 

11.02 The apparent Successful Bidder, and any other Bidder so requested, must submit to Owner a list 
of the Subcontractors or Suppliers proposed for the following portions of the Work within five 
days after Bid opening. 

11.03 If requested by Owner, such list must be accompanied by an experience statement with pertinent 
information regarding similar projects and other evidence of qualification for each such 
Subcontractor or Supplier. If Owner or Engineer, after due investigation, has reasonable objection 
to any proposed Subcontractor or Supplier, Owner may, before the Notice of Award is given, 
request apparent Successful Bidder to submit an acceptable substitute, in which case apparent 
Successful Bidder will submit a substitute, Bidder’s Bid price will be increased (or decreased) by 
the difference in cost occasioned by such substitution, and Owner may consider such price 
adjustment in evaluating Bids and making the Contract award. 

11.04 If apparent Successful Bidder declines to make any such substitution, Owner may award the 
Contract to the next lowest Bidder that proposes to use acceptable Subcontractors and Suppliers. 
Declining to make requested substitutions will constitute grounds for forfeiture of the Bid security 
of any Bidder. Any Subcontractor or Supplier, so listed and against which Owner or Engineer 
makes no written objection prior to the giving of the Notice of Award will be deemed acceptable 
to Owner and Engineer subject to subsequent revocation of such acceptance as provided in 
Paragraph 7.07 of the General Conditions. 

ARTICLE 12—PREPARATION OF BID 

12.01 The Bid Form is included with the Bidding Documents. 

A. All blanks on the Bid Form must be completed in ink and the Bid Form signed in ink. Erasures 
or alterations must be initialed in ink by the person signing the Bid Form. A Bid price must be 
indicated for each section, Bid item, alternate, adjustment unit price item, and unit price item 
listed therein. 

B. If the Bid Form expressly indicates that submitting pricing on a specific alternate item is 
optional, and Bidder elects to not furnish pricing for such optional alternate item, then Bidder 
may enter the words “No Bid” or “Not Applicable.” 

12.02 If Bidder has obtained the Bidding Documents as Electronic Documents, then Bidder shall prepare 
its Bid on a paper copy of the Bid Form printed from the Electronic Documents version of the 
Bidding Documents. The printed copy of the Bid Form must be clearly legible, printed on 8½ inch 
by 11-inch paper and as closely identical in appearance to the Electronic Document version of the 
Bid Form as may be practical. The Owner reserves the right to accept Bid Forms which nominally 
vary in appearance from the original paper version of the Bid Form, providing that all required 
information and submittals are included with the Bid. 

12.03 A Bid by a corporation must be executed in the corporate name by a corporate officer (whose title 
must appear under the signature), accompanied by evidence of authority to sign. The corporate 
address and state of incorporation must be shown. 

12.04 A Bid by a partnership must be executed in the partnership name and signed by a partner (whose 
title must appear under the signature), accompanied by evidence of authority to sign. The official 
address of the partnership must be shown. 
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12.05 A Bid by a limited liability company must be executed in the name of the firm by a member or 
other authorized person and accompanied by evidence of authority to sign. The state of formation 
of the firm and the official address of the firm must be shown. 

12.06 A Bid by an individual must show the Bidder’s name and official address. 

12.07 A Bid by a joint venture must be executed by an authorized representative of each joint venturer 
in the manner indicated on the Bid Form. The joint venture must have been formally established 
prior to submittal of a Bid, and the official address of the joint venture must be shown. 

12.08 All names must be printed in ink below the signatures. 

12.09 The Bid must contain an acknowledgment of receipt of all Addenda, the numbers of which must 
be filled in on the Bid Form. 

12.10 Postal and e-mail addresses and telephone number for communications regarding the Bid must 
be shown. 

12.11 The Bid must contain evidence of Bidder’s authority to do business in the state where the Project 
is located, or Bidder must certify in writing that it will obtain such authority within the time for 
acceptance of Bids and attach such certification to the Bid. 

12.12 If Bidder is required to be licensed to submit a Bid or perform the Work in the state where the 
Project is located, the Bid must contain evidence of Bidder’s licensure, or Bidder must certify in 
writing that it will obtain such licensure within the time for acceptance of Bids and attach such 
certification to the Bid. Bidder’s state contractor license number, if any, must also be shown on 
the Bid Form. 

ARTICLE 13—BASIS OF BID 

13.01 Lump Sum & Unit Price 

A. Bidders must submit a Bid on a lump sum basis for each item of Work listed in the lump sum section 
and unit price basis for each item of Work listed in the unit price section of the Bid Form. 

B. The “Bid Price” (sometimes referred to as the extended price) for each unit price Bid item will be 
the product of the “Estimated Quantity”, which Owner or its representative has set forth in the Bid 
Form, for the item and the corresponding “Bid Unit Price” offered by the Bidder. The total of all 
unit price Bid items will be the sum of these “Bid Prices”; such total will be used by Owner for Bid 
comparison purposes. The final quantities and Contract Price will be determined in accordance 
with Paragraph 13.03 of the General Conditions. 

C. Discrepancies between the multiplication of units of Work and unit prices will be resolved in favor 
of the unit prices. Discrepancies between the indicated sum of any column of figures and the 
correct sum thereof will be resolved in favor of the correct sum. 

ARTICLE 14—SUBMITTAL OF BID 

14.01 The Bidding Documents include one separate unbound copy of the Bid Form, and, if required, the 
Bid Bond Form. The unbound copy of the Bid Form is to be completed and submitted with the Bid 
security and the other documents required to be submitted under the terms of Article 2 of the 
Bid Form. 

14.02 A Bid must be received no later than the date and time prescribed and at the place indicated in 
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the Advertisement or invitation to bid and must be enclosed in a plainly marked package with the 
Project title, and, if applicable, the designated portion of the Project for which the Bid is 
submitted, the name and address of Bidder, and must be accompanied by the Bid security and 
other required documents. If a Bid is sent by mail or other delivery system, the sealed envelope 
containing the Bid must be enclosed in a separate package plainly marked on the outside with the 
notation “BID ENCLOSED.” A mailed Bid must be addressed to the location designated in the 
Advertisement. 

14.03 Bids received after this date and time may not be accepted. It is the sole responsibility of the 
bidder to assure that the bid is submitted at the correct location outlined before the submission 
deadline. Typed bids are preferred; however, if handwritten, the sheets must be legible. 
Information that is illegible may result in the rejection of the bid. 

ARTICLE 15—MODIFICATION AND WITHDRAWAL OF BID 

15.01 An unopened Bid may be withdrawn by an appropriate document duly executed in the same 
manner that a Bid must be executed and delivered to the place where Bids are to be submitted 
prior to the date and time for the opening of Bids. Upon receipt of such notice, the unopened Bid 
will be returned to the Bidder. 

15.02 If a Bidder wishes to modify its Bid prior to Bid opening, Bidder must withdraw its initial Bid in the 
manner specified in Paragraph 15.01 and submit a new Bid prior to the date and time for the 
opening of Bids. 

15.03 If within 24 hours after Bids are opened any Bidder files a duly signed written notice with Owner 
and promptly thereafter demonstrates to the reasonable satisfaction of Owner that there was a 
material and substantial mistake in the preparation of its Bid, the Bidder may withdraw its Bid, 
and the Bid security will be returned.  

ARTICLE 16—OPENING OF BIDS 

16.01 Bids will be opened at the time and place indicated in the advertisement or invitation to bid and, 
unless obviously non-responsive, read aloud publicly. An abstract of the amounts of the base Bids 
and major alternates, if any, will be made available to Bidders after the opening of Bids. 

ARTICLE 17—BIDS TO REMAIN SUBJECT TO ACCEPTANCE 

17.01 All Bids will remain subject to acceptance for the period of time stated in the Bid Form, but Owner 
may, in its sole discretion, release any Bid and return the Bid security prior to the end of this 
period. 

ARTICLE 18—EVALUATION OF BIDS AND AWARD OF CONTRACT 

18.01 Owner reserves the right to reject any or all Bids, including without limitation, nonconforming, 
nonresponsive, unbalanced, or conditional Bids. Owner also reserves the right to waive all minor 
Bid informalities not involving price, time, or changes in the Work. 

18.02 Owner will reject the Bid of any Bidder that Owner finds, after reasonable inquiry and evaluation, 
to not be responsible. 

18.03 If Bidder purports to add terms or conditions to its Bid, takes exception to any provision of the 
Bidding Documents, or attempts to alter the contents of the Contract Documents for purposes of 
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the Bid, whether in the Bid itself or in a separate communication to Owner or Engineer, then 
Owner may reject the Bid as nonresponsive. 

18.04 If Owner awards the contract for the Work, such award will be to the responsible Bidder 
submitting the lowest and best responsive Bid. 

18.05 Evaluation of Bids 

A. In evaluating Bids, Owner will consider whether the Bids comply with the prescribed 
requirements, and such alternates, unit prices, and other data, as may be requested in the 
Bid Form or prior to the Notice of Award.  

B. In the comparison of Bids, alternates will be applied in the same order of priority as listed in 
the Bid Form. To determine the Bid prices for purposes of comparison, Owner will announce 
to all bidders a “Base Bid plus alternates” budget after receiving all Bids, but prior to opening 
them. For comparison purposes alternates will be accepted, following the order of priority 
established in the Bid Form, until doing so would cause the budget to be exceeded. After 
determination of the Successful Bidder based on this comparative process and on the 
responsiveness, responsibility, and other factors set forth in these Instructions, the award 
may be made to said Successful Bidder on its base Bid and any combination of its additive 
alternate Bids for which Owner determines funds will be available at the time of award. 

18.06 In evaluating whether a Bidder is responsible, Owner will consider the qualifications of the Bidder 
and may consider the qualifications and experience of Subcontractors and Suppliers proposed for 
those portions of the Work for which the identity of Subcontractors and Suppliers must be 
submitted as provided in the Bidding Documents. 

18.07 Owner may conduct such investigations as Owner deems necessary to establish the responsibility, 
qualifications, and financial ability of Bidders and any proposed Subcontractors or Suppliers. 

ARTICLE 19—BONDS AND INSURANCE 

19.01 Item 22 & 23 of the Invitation to Bid General Provisions, as may be modified by the Supplementary 
Conditions, sets forth Owner’s requirements as to performance and payment bonds, other 
required bonds (if any), and insurance. When the Successful Bidder delivers the executed 
Agreement to Owner, it must be accompanied by required bonds and insurance documentation. 

19.02 Article 8, Bid Security, of these Instructions, addresses any requirements for providing bid bonds 
as part of the bidding process. 

ARTICLE 20—SIGNING OF AGREEMENT 

20.01 When Owner issues a Notice of Award to the Successful Bidder, it will be accompanied by the 
unexecuted counterparts of the Agreement along with the other Contract Documents as 
identified in the Agreement. Within 15 days thereafter, Successful Bidder must execute and 
deliver the required number of counterparts of the Agreement and any bonds and insurance 
documentation required to be delivered by the Contract Documents to Owner. Within 10 days 
thereafter, Owner will deliver one fully executed counterpart of the Agreement to Successful 
Bidder, together with printed and electronic copies of the Contract Documents.  
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BID BOND 

 

Bidder 

Name: 

Address (principal place of business): 

Surety 

Name: 

Address (principal place of business): 

Owner Bid 

Name: Mt. Sterling – Montgomery County 
Industrial Authority 

Project (name and location): 

Address (principal place of business): 

124 N Maysville Street 
Mt. Sterling, KY 40353 

Walters Industrial Park Development  
Phase 1 Roadway Development 
3831 Owingsville Road 
Mt. Sterling, Kentucky 

  

 
Bid Due Date: 

Bond 

Penal Sum: 

Date of Bond: 

 
$ 

   

Surety and Bidder, intending to be legally bound hereby, subject to the terms set forth in this Bid Bond, 
do each cause this Bid Bond to be duly executed by an authorized officer, agent, or representative. 

Bidder  Surety 

(Full formal name of Bidder) 

By:   
(Signature) 

Name:   
(Printed or typed) 

Title:   

Attest:   
(Signature) 

Name:   
(Printed or typed) 

Title: 

(Full formal name of Surety) (corporate seal) 

By:   
(Signature) (Attach Power of Attorney) 

Name:   
(Printed or typed) 

Title:   

Attest:   
(Signature) 

Name:   
(Printed or typed) 

Title: 

Notes: (1) Note: Addresses are to be used for giving any required notice. (2) Provide execution by any additional parties, such as 
joint venturers, if necessary. 
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1. Bidder and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, successors, 
and assigns to pay to Owner upon default of Bidder the penal sum set forth on the face of this Bond. 
Payment of the penal sum is the extent of Bidder’s and Surety’s liability. Recovery of such penal sum under 
the terms of this Bond will be Owner’s sole and exclusive remedy upon default of Bidder. 

2. Default of Bidder occurs upon the failure of Bidder to deliver within the time required by the Bidding 
Documents (or any extension thereof agreed to in writing by Owner) the executed Agreement required by 
the Bidding Documents and any performance and payment bonds required by the Bidding Documents. 

3. This obligation will be null and void if: 

3.1. Owner accepts Bidder’s Bid and Bidder delivers within the time required by the Bidding Documents 
(or any extension thereof agreed to in writing by Owner) the executed Agreement required by the 
Bidding Documents and any performance and payment bonds required by the Bidding Documents, or 

3.2. All Bids are rejected by Owner, or 

3.3. Owner fails to issue a Notice of Award to Bidder within the time specified in the Bidding Documents 
(or any extension thereof agreed to in writing by Bidder and, if applicable, consented to by Surety 
when required by Paragraph 5 hereof). 

4. Payment under this Bond will be due and payable upon default of Bidder and within 30 calendar days after 
receipt by Bidder and Surety of written notice of default from Owner, which notice will be given with 
reasonable promptness, identifying this Bond and the Project and including a statement of the amount 
due. 

5. Surety waives notice of any and all defenses based on or arising out of any time extension to issue Notice 
of Award agreed to in writing by Owner and Bidder, provided that the total time for issuing Notice of Award 
including extensions does not in the aggregate exceed 120 days from the Bid due date without Surety’s 
written consent. 

6. No suit or action will be commenced under this Bond prior to 30 calendar days after the notice of default 
required in Paragraph 4 above is received by Bidder and Surety, and in no case later than one year after 
the Bid due date. 

7. Any suit or action under this Bond will be commenced only in a court of competent jurisdiction located in 
the state in which the Project is located. 

8. Notices required hereunder must be in writing and sent to Bidder and Surety at their respective addresses 
shown on the face of this Bond. Such notices may be sent by personal delivery, commercial courier, or by 
United States Postal Service registered or certified mail, return receipt requested, postage pre-paid, and 
will be deemed to be effective upon receipt by the party concerned. 

9. Surety shall cause to be attached to this Bond a current and effective Power of Attorney evidencing the 
authority of the officer, agent, or representative who executed this Bond on behalf of Surety to execute, 
seal, and deliver such Bond and bind the Surety thereby. 

10. This Bond is intended to conform to all applicable statutory requirements. Any applicable requirement of 
any applicable statute that has been omitted from this Bond will be deemed to be included herein as if set 
forth at length. If any provision of this Bond conflicts with any applicable statute, then the provision of said 
statute governs and the remainder of this Bond that is not in conflict therewith continues in full force and 
effect. 

11. The term “Bid” as used herein includes a Bid, offer, or proposal as applicable. 
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PERFORMANCE BOND 

 

Contractor 

Name: 

Address (principal place of business): 

Surety 

Name: 

Address (principal place of business): 

Owner Contract 

Name: Mt. Sterling – Montgomery County 
Industrial Authority 

 Description (name and location): 

Address (principal place of business): 

124 N Maysville Street 
Mt. Sterling, KY 40353 
 
 

 

Walters Industrial Park Development  
Phase 1 Roadway Development 
3831 Owingsville Road 
Mt. Sterling, Kentucky 

  

 
Contract Price: $ 

 Effective Date of Contract: 

Bond 

Bond Amount: $ 

Date of Bond: 

(Date of Bond cannot be earlier than Effective Date of Contract) 

Modifications to this Bond form: 
☐ None ☐ See Paragraph 16 

Surety and Contractor, intending to be legally bound hereby, subject to the terms set forth in this 
Performance Bond, do each cause this Performance Bond to be duly executed by an authorized officer, 
agent, or representative. 

Contractor as Principal  Surety 

 
By: 

(Full formal name of Contractor)    
By: 

(Full formal name of Surety) (corporate seal) 

 (Signature)    
Name: 

 
Title: 

Attest: 

Name: 

(Signature)(Attach Power of Attorney) 

Name:  
 

 

 (Printed or typed) (Printed or typed) 

Title: 

Attest: 

 
 

 
 

 

 

 (Signature) (Signature) 

Name:  
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 (Printed or typed)  
Title: 

(Printed or typed) 

Title:   

Notes: (1) Provide supplemental execution by any additional parties, such as joint venturers. (2) Any singular reference to 
Contractor, Surety, Owner, or other party is considered plural where applicable. 
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1. The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, 
administrators, successors, and assigns to the Owner for the performance of the Construction 
Contract, which is incorporated herein by reference. 

2. If the Contractor performs the Construction Contract, the Surety and the Contractor shall have no 
obligation under this Bond, except when applicable to participate in a conference as provided in 
Paragraph 3. 

3. If there is no Owner Default under the Construction Contract, the Surety’s obligation under this Bond 
will arise after: 

3.1. The Owner first provides notice to the Contractor and the Surety that the Owner is considering 
declaring a Contractor Default. Such notice may indicate whether the Owner is requesting a 
conference among the Owner, Contractor, and Surety to discuss the Contractor’s performance. 
If the Owner does not request a conference, the Surety may, within five (5) business days after 
receipt of the Owner’s notice, request such a conference. If the Surety timely requests a 
conference, the Owner shall attend. Unless the Owner agrees otherwise, any conference 
requested under this Paragraph 3.1 will be held within ten (10) business days of the Surety’s 
receipt of the Owner’s notice. If the Owner, the Contractor, and the Surety agree, the Contractor 
shall be allowed a reasonable time to perform the Construction Contract, but such an 
agreement does not waive the Owner’s right, if any, subsequently to declare a Contractor 
Default; 

3.2. The Owner declares a Contractor Default, terminates the Construction Contract and notifies the 
Surety; and 

3.3. The Owner has agreed to pay the Balance of the Contract Price in accordance with the terms of 
the Construction Contract to the Surety or to a contractor selected to perform the Construction 
Contract. 

4. Failure on the part of the Owner to comply with the notice requirement in Paragraph 3.1 does not 
constitute a failure to comply with a condition precedent to the Surety’s obligations, or release the 
Surety from its obligations, except to the extent the Surety demonstrates actual prejudice. 

5. When the Owner has satisfied the conditions of Paragraph 3, the Surety shall promptly and at the 
Surety’s expense take one of the following actions: 

5.1. Arrange for the Contractor, with the consent of the Owner, to perform and complete the 
Construction Contract; 

5.2. Undertake to perform and complete the Construction Contract itself, through its agents or 
independent contractors; 

5.3. Obtain bids or negotiated proposals from qualified contractors acceptable to the Owner for a 
contract for performance and completion of the Construction Contract, arrange for a contract 
to be prepared for execution by the Owner and a contractor selected with the Owners 
concurrence, to be secured with performance and payment bonds executed by a qualified 
surety equivalent to the bonds issued on the Construction Contract, and pay to the Owner the 
amount of damages as described in Paragraph 7 in excess of the Balance of the Contract Price 
incurred by the Owner as a result of the Contractor Default; or 

5.4. Waive its right to perform and complete, arrange for completion, or obtain a new contractor, 
and with reasonable promptness under the circumstances: 



EJCDC® C-610, Performance Bond. 

Copyright© 2018 National Society of Professional Engineers, American Council of Engineering 

Companies, and American Society of Civil Engineers. All rights reserved. 

Page 4 of 4 

 
Thoroughbred Engineering                                                        Walters Industrial Park Expansion Aspahlt Paving 
250283                                                                                                                                           Mt. Sterling, Kentucky 

 

 

5.4.1 After investigation, determine the amount for which it may be liable to the Owner and, 
as soon as practicable after the amount is determined, make payment to the Owner; or 

5.4.2 Deny liability in whole or in part and notify the Owner, citing the reasons for denial. 

6. If the Surety does not proceed as provided in Paragraph 5 with reasonable promptness, the Surety 
shall be deemed to be in default on this Bond seven days after receipt of an additional written notice 
from the Owner to the Surety demanding that the Surety perform its obligations under this Bond, and 
the Owner shall be entitled to enforce any remedy available to the Owner. If the Surety proceeds as 
provided in Paragraph 5.4, and the Owner refuses the payment, or the Surety has denied liability, in 
whole or in part, without further notice, the Owner shall be entitled to enforce any remedy available 
to the Owner. 

7. If the Surety elects to act under Paragraph 5.1, 5.2, or 5.3, then the responsibilities of the Surety to 
the Owner will not be greater than those of the Contractor under the Construction Contract, and the 
responsibilities of the Owner to the Surety will not be greater than those of the Owner under the 
Construction Contract. Subject to the commitment by the Owner to pay the Balance of the Contract 
Price, the Surety is obligated, without duplication for: 

7.1. the responsibilities of the Contractor for correction of defective work and completion of the 
Construction Contract; 

7.2. additional legal, design professional, and delay costs resulting from the Contractor’s Default, 
and resulting from the actions or failure to act of the Surety under Paragraph 5; and 

7.3. liquidated damages, or if no liquidated damages are specified in the Construction Contract, 
actual damages caused by delayed performance or non-performance of the Contractor. 

8. If the Surety elects to act under Paragraph 5.1, 5.3, or 5.4, the Surety’s liability is limited to the amount 
of this Bond. 

9. The Surety shall not be liable to the Owner or others for obligations of the Contractor that are 
unrelated to the Construction Contract, and the Balance of the Contract Price will not be reduced or 
set off on account of any such unrelated obligations. No right of action will accrue on this Bond to any 
person or entity other than the Owner or its heirs, executors, administrators, successors, and assigns. 

10. The Surety hereby waives notice of any change, including changes of time, to the Construction 
Contract or to related subcontracts, purchase orders, and other obligations. 

11. Any proceeding, legal or equitable, under this Bond must be instituted in any court of competent 
jurisdiction in the location in which the work or part of the work is located and must be instituted 
within two years after a declaration of Contractor Default or within two years after the Contractor 
ceased working or within two years after the Surety refuses or fails to perform its obligations under 
this Bond, whichever occurs first. If the provisions of this paragraph are void or prohibited by law, the 
minimum periods of limitations available to sureties as a defense in the jurisdiction of the suit will be 
applicable. 

12. Notice to the Surety, the Owner, or the Contractor must be mailed or delivered to the address shown 
on the page on which their signature appears. 

13. When this Bond has been furnished to comply with a statutory or other legal requirement in the 
location where the construction was to be performed, any provision in this Bond conflicting with said 
statutory or legal requirement will be deemed deleted therefrom and provisions conforming to such 
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statutory or other legal requirement will be deemed incorporated herein. When so furnished, the 
intent is that this Bond will be construed as a statutory bond and not as a common law bond. 

14. Definitions 

14.1. Balance of the Contract Price—The total amount payable by the Owner to the Contractor under 
the Construction Contract after all proper adjustments have been made including allowance for 
the Contractor for any amounts received or to be received by the Owner in settlement of 
insurance or other claims for damages to which the Contractor is entitled, reduced by all valid 
and proper payments made to or on behalf of the Contractor under the Construction Contract. 

14.2. Construction Contract—The agreement between the Owner and Contractor identified on the 
cover page, including all Contract Documents and changes made to the agreement and the 
Contract Documents. 

14.3. Contractor Default—Failure of the Contractor, which has not been remedied or waived, to 
perform or otherwise to comply with a material term of the Construction Contract. 

14.4. Owner Default—Failure of the Owner, which has not been remedied or waived, to pay the 
Contractor as required under the Construction Contract or to perform and complete or comply 
with the other material terms of the Construction Contract. 

14.5. Contract Documents—All the documents that comprise the agreement between the Owner and 
Contractor. 

15. If this Bond is issued for an agreement between a contractor and subcontractor, the term Contractor 
in this Bond will be deemed to be Subcontractor and the term Owner will be deemed to be Contractor. 

16. Modifications to this Bond are as follows: None 
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PAYMENT BOND 

 

Contractor 

Name: 

Address (principal place of business): 

Surety 

Name: 

Address (principal place of business): 

Owner Contract 

Name: Mt. Sterling – Montgomery County 
Industrial Authority 

 Description (name and location): 

Address (principal place of business): 

124 N Maysville Street 
Mt. Sterling, KY 40353 

Walters Industrial Park Development  
Phase 1 Roadway Development 
3831 Owingsville Road 
Mt. Sterling, Kentucky 

  

 
Contract Price: $ 

 Effective Date of Contract: 

Bond 

Bond Amount: $ 

Date of Bond: 

(Date of Bond cannot be earlier than Effective Date of Contract) 

Modifications to this Bond form: 
☐ None ☐ See Paragraph 18 

Surety and Contractor, intending to be legally bound hereby, subject to the terms set forth in this 
Payment Bond, do each cause this Payment Bond to be duly executed by an authorized officer, agent, or 
representative. 
Contractor as Principal  Surety 

 
By: 

(Full formal name of Contractor)    
By: 

(Full formal name of Surety) (corporate seal) 

 (Signature)    
Name: 

 
Title: 

Attest: 

Name: 

 
Title: 

(Signature)(Attach Power of Attorney) 

Name:  
 

 

 (Printed or typed) (Printed or typed) 

Title: 

Attest: 

 
 

 
 

 

 

 (Signature) (Signature) 

Name:  
 

 

 (Printed or typed) (Printed or typed) 

Title:   
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Notes: (1) Provide supplemental execution by any additional parties, such as joint venturers. (2) Any singular reference to 
Contractor, Surety, Owner, or other party is considered plural where applicable. 
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1. The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, 
administrators, successors, and assigns to the Owner to pay for labor, materials, and equipment 
furnished for use in the performance of the Construction Contract, which is incorporated herein by 
reference, subject to the following terms. 

2. If the Contractor promptly makes payment of all sums due to Claimants, and defends, indemnifies, 
and holds harmless the Owner from claims, demands, liens, or suits by any person or entity seeking 
payment for labor, materials, or equipment furnished for use in the performance of the Construction 
Contract, then the Surety and the Contractor shall have no obligation under this Bond. 

3. If there is no Owner Default under the Construction Contract, the Surety’s obligation to the Owner 
under this Bond will arise after the Owner has promptly notified the Contractor and the Surety (at the 
address described in Paragraph 13) of claims, demands, liens, or suits against the Owner or the 
Owner’s property by any person or entity seeking payment for labor, materials, or equipment 
furnished for use in the performance of the Construction Contract, and tendered defense of such 
claims, demands, liens, or suits to the Contractor and the Surety. 

4. When the Owner has satisfied the conditions in Paragraph 3, the Surety shall promptly and at the 
Surety’s expense defend, indemnify, and hold harmless the Owner against a duly tendered claim, 
demand, lien, or suit. 

5. The Surety’s obligations to a Claimant under this Bond will arise after the following: 

5.1. Claimants who do not have a direct contract with the Contractor 

5.1.1. have furnished a written notice of non-payment to the Contractor, stating with 
substantial accuracy the amount claimed and the name of the party to whom the 
materials were, or equipment was, furnished or supplied or for whom the labor was 
done or performed, within ninety (90) days after having last performed labor or last 
furnished materials or equipment included in the Claim; and 

5.1.2. have sent a Claim to the Surety (at the address described in Paragraph 13). 

5.2. Claimants who are employed by or have a direct contract with the Contractor have sent a Claim 
to the Surety (at the address described in Paragraph 13). 

6. If a notice of non-payment required by Paragraph 5.1.1 is given by the Owner to the Contractor, that 
is sufficient to satisfy a Claimant’s obligation to furnish a written notice of non-payment under 
Paragraph 5.1.1. 

7. When a Claimant has satisfied the conditions of Paragraph 5.1 or 5.2, whichever is applicable, the 
Surety shall promptly and at the Surety’s expense take the following actions: 

7.1. Send an answer to the Claimant, with a copy to the Owner, within sixty (60) days after receipt 
of the Claim, stating the amounts that are undisputed and the basis for challenging any amounts 
that are disputed; and 

7.2. Pay or arrange for payment of any undisputed amounts. 

7.3. The Surety’s failure to discharge its obligations under Paragraph 7.1 or 7.2 will not be deemed 
to constitute a waiver of defenses the Surety or Contractor may have or acquire as to a Claim, 
except as to undisputed amounts for which the Surety and Claimant have reached agreement. 
If, however, the Surety fails to discharge its obligations under Paragraph 7.1 or 7.2, the Surety 
shall indemnify the Claimant for the reasonable attorney’s fees the Claimant incurs thereafter 
to recover any sums found to be due and owing to the Claimant. 
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8. The Surety’s total obligation will not exceed the amount of this Bond, plus the amount of reasonable 
attorney’s fees provided under Paragraph 7.3, and the amount of this Bond will be credited for any 
payments made in good faith by the Surety. 

9. Amounts owed by the Owner to the Contractor under the Construction Contract will be used for the 
performance of the Construction Contract and to satisfy claims, if any, under any construction 
performance bond. By the Contractor furnishing and the Owner accepting this Bond, they agree that 
all funds earned by the Contractor in the performance of the Construction Contract are dedicated to 
satisfying obligations of the Contractor and Surety under this Bond, subject to the Owner’s priority to 
use the funds for the completion of the work. 

10. The Surety shall not be liable to the Owner, Claimants, or others for obligations of the Contractor that 
are unrelated to the Construction Contract. The Owner shall not be liable for the payment of any costs 
or expenses of any Claimant under this Bond, and shall have under this Bond no obligation to make 
payments to or give notice on behalf of Claimants, or otherwise have any obligations to Claimants 
under this Bond. 

11. The Surety hereby waives notice of any change, including changes of time, to the Construction 
Contract or to related subcontracts, purchase orders, and other obligations. 

12. No suit or action will be commenced by a Claimant under this Bond other than in a court of competent 
jurisdiction in the state in which the project that is the subject of the Construction Contract is located 
or after the expiration of one year from the date (1) on which the Claimant sent a Claim to the Surety 
pursuant to Paragraph 5.1.2 or 5.2, or (2) on which the last labor or service was performed by anyone 
or the last materials or equipment were furnished by anyone under the Construction Contract, 
whichever of (1) or (2) first occurs. If the provisions of this paragraph are void or prohibited by law, 
the minimum period of limitation available to sureties as a defense in the jurisdiction of the suit will 
be applicable. 

13. Notice and Claims to the Surety, the Owner, or the Contractor must be mailed or delivered to the 
address shown on the page on which their signature appears. Actual receipt of notice or Claims, 
however accomplished, will be sufficient compliance as of the date received. 

14. When this Bond has been furnished to comply with a statutory or other legal requirement in the 
location where the construction was to be performed, any provision in this Bond conflicting with said 
statutory or legal requirement will be deemed deleted here from and provisions conforming to such 
statutory or other legal requirement will be deemed incorporated herein. When so furnished, the 
intent is that this Bond will be construed as a statutory bond and not as a common law bond. 

15. Upon requests by any person or entity appearing to be a potential beneficiary of this Bond, the 
Contractor and Owner shall promptly furnish a copy of this Bond or shall permit a copy to be made. 

16. Definitions 

16.1. Claim—A written statement by the Claimant including at a minimum: 

16.1.1. The name of the Claimant; 

16.1.2. The name of the person for whom the labor was done, or materials or equipment 
furnished; 

16.1.3. A copy of the agreement or purchase order pursuant to which labor, materials, or 
equipment was furnished for use in the performance of the Construction Contract; 

16.1.4. A brief description of the labor, materials, or equipment furnished; 
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16.1.5. The date on which the Claimant last performed labor or last furnished materials or 
equipment for use in the performance of the Construction Contract; 

16.1.6. The total amount earned by the Claimant for labor, materials, or equipment furnished 
as of the date of the Claim; 

16.1.7. The total amount of previous payments received by the Claimant; and 

16.1.8. The total amount due and unpaid to the Claimant for labor, materials, or equipment 
furnished as of the date of the Claim. 

16.2. Claimant—An individual or entity having a direct contract with the Contractor or with a 
subcontractor of the Contractor to furnish labor, materials, or equipment for use in the 
performance of the Construction Contract. The term Claimant also includes any individual or 
entity that has rightfully asserted a claim under an applicable mechanic’s lien or similar statute 
against the real property upon which the Project is located. The intent of this Bond is to include 
without limitation in the terms of “labor, materials, or equipment” that part of the water, gas, 
power, light, heat, oil, gasoline, telephone service, or rental equipment used in the Construction 
Contract, architectural and engineering services required for performance of the work of the 
Contractor and the Contractor’s subcontractors, and all other items for which a mechanic’s lien 
may be asserted in the jurisdiction where the labor, materials, or equipment were furnished. 

16.3. Construction Contract—The agreement between the Owner and Contractor identified on the 
cover page, including all Contract Documents and all changes made to the agreement and the 
Contract Documents. 

16.4. Owner Default—Failure of the Owner, which has not been remedied or waived, to pay the 
Contractor as required under the Construction Contract or to perform and complete or comply 
with the other material terms of the Construction Contract. 

16.5. Contract Documents—All the documents that comprise the agreement between the Owner and 
Contractor. 

17. If this Bond is issued for an agreement between a contractor and subcontractor, the term Contractor 
in this Bond will be deemed to be Subcontractor and the term Owner will be deemed to be Contractor. 

18. Modifications to this Bond are as follows: None
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SPECIFICATIONS GROUP 

SECTION 011000 - SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 
2. Contractor's use of site and premises. 

3. Work restrictions. 

 
1.2 DEFINITIONS 

A. Work Package: A group of specifications, drawings, and schedules prepared by the 
design team to describe a portion of the Project Work for pricing, permitting, and 
construction. 

 
1.3 PROJECT INFORMATION 

A. Project Identification: Walters Industrial Park Expansion- Asphalt Paving 

1. Project Location: 3831 Owingsville Road, Mt. Sterling, Kentucky 40324 

B. Owner: Mt.Sterling-Montgomery County Economic Development. 

1. Owner's Representative: Jason Rainey, Executive Director, Phone: 
859.498.5400, Email: jason@mtsterlingchamber.com  

C. Engineer: Thoroughbred Engineering. 

1. Engineer's Representative: Jordan Haney, PE, Phone: 859.314.5754, Email: 
jhaney@tbredfirm.com  

  

mailto:jason@mtsterlingchamber.com
mailto:jhaney@tbredfirm.com
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1.4 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and includes, but is not 
limited to, the following:

 
1. Roadway Construction: Aggregate Base, Asphalt Base, & Asphalt Surface 

B. Type of Contract: 

1. Project will be constructed under a single prime contract. 

 
1.5 CONTRACTOR'S USE OF SITE AND PREMISES 

A. Restricted Use of Site: Contractor shall have limited use of Project site for construction 
operations as indicated on Drawings by the Contract limits and as indicated by 
requirements of this Section. 

B. Limits on Use of Site: Limit use of Project site to areas within the Contract limits 
indicated. Do not disturb portions of Project site beyond areas in which the Work is 
indicated. 

C. Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and 
hardscaping affected by construction operations throughout construction period. 
Repair damage caused by construction operations. 

 
1.6 WORK RESTRICTIONS 

A. Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets, work on public streets, rights of 
way, and other requirements of authorities having jurisdiction. 

B. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by 
Owner or others unless permitted under the following conditions and then only after 
arranging for temporary utility services according to requirements indicated: 

1. Notify Owner not less than 7 days in advance of proposed utility interruptions. 

C. Noise, Vibration, Dust, and Odors: Coordinate operations that may result in high levels 
of noise and vibration, dust, odors, or other disruption to Owner occupancy with 
Owner. 

 
PART 2 - PRODUCTS (Not Used) 
PART 3 - EXECUTION (Not Used) 

 
END OF SECTION 011000 
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SECTION 012200 - UNIT PRICES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for unit prices. 

B. Related Requirements: 

1. Section 012600 "Contract Modification Procedures" for procedures for submitting 
and handling Change Orders. 

 
1.2 DEFINITIONS 

A. Unit price is an amount incorporated into the Agreement, applicable during the 
duration of the Work as a price per unit of measurement for materials, equipment, or 
services, or a portion of the Work, added to or deducted from the Contract Sum by 
appropriate modification, if the scope of Work or estimated quantities of Work required 
by the Contract Documents are increased or decreased. 

 
1.3 PROCEDURES 

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 
applicable taxes, overhead, and profit. 

B. Measurement and Payment: See individual Specification Sections for work that 
requires establishment of unit prices. Methods of measurement and payment for unit 
prices are specified in those Sections. 

C. Owner reserves the right to reject Contractor's measurement of work-in-place that 
involves use of established unit prices and to have this work measured, at Owner's 
expense, by an independent surveyor acceptable to Contractor. 

D. List of Unit Prices: A schedule of unit prices is included in the bid documents. 

 
PART 2 - PRODUCTS (Not Used) 
PART 3 - EXECUTION (Not Used) 

 
END OF SECTION 012200 
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SECTION 012213 - BASIS OF MEASUREMENT AND PAYMENT  

PART 1 - GENERAL 

1.1 DESCRIPTION OF REQUIREMENTS 

A. The Contractor shall furnish all necessary labor, machinery, tools, apparatus, equipment, 
materials, service and other necessary supplies and perform all Work shown on the Drawings 
and/or described in the Specifications and Contract Documents at the unit prices as indicated 
by the Bidder in the Bid.  

B. The Bidder declares that they have examined the site of the Work and informed themselves 
fully in regard to all conditions pertaining to the place where the Work is to be done; that they 
have examined the Plans, Specification and Contract Documents for the Work, and have read 
all special provisions furnished prior to the opening of bids; and that they have further satisfied 
themselves relative to the Work to be performed. The Bidder further declares that they 
understand that unit quantities shown in the Proposal are approximates only, are subject to 
increase or decrease, and that, should the quantities of any of the items be decreased, the 
Bidder will make no claim for the anticipated profits. In addition, the Owner also reserves the 
right to adjust quantities, either by addition or deletion and as-BID unit price shall remain in 
effect for these quantity adjustments. 

C. All excavation required of the work shall be done as part of the total price for the complete 
project. All excavation shall be unclassified. 

1.2 METHODS OF MEASUREMENT 

A. Measure quantities in accordance with standard industry practice, and as specified herein. 

B. Units of measurement are indicated on the Bid Schedule for each unit price item of work. 
Payment shall be made by multiplying the quantities measured by the unit price bid for the 
item of work. The costs for performing each item of work shall be included in the price bid for 
the item in which the work is required. 

C. Payments for lump sum items will be made in accordance with a well-balanced, detailed 
apportionment of the lump sum, prepared by the contractor and approved by the Engineer. 

1.3 REJECTED, EXCESS AND WASTED MATERIAL 

A. The following quantities will not be included for payment: 
1. Quantities of materials wasted or disposed of in a manner not called for under the 

Contract or as a consequence of the construction method used to perform the work. 
2. Rejected loads of materials, including material rejected after it has been placed by 

reasons of failure of the Contractor to comply with the provisions of the Contract. 
3. Maters not unloaded from the transporting vehicle. 
4. Material placed outside the lines indicated on the Drawings or established by the 

Engineer. 
5. Material not incorporated into the final Work. 
6. Material remaining on hand after completion of the Work. 
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1.4 PAY ITEMS 

A. The items listed hereinafter refer to and are the same items listed in the PROPOSAL 
hereinbefore and constitute all of the pay items in this Contract. Any other items of Work listed 
in the Specifications or shown on the Drawings shall be considered incidental to the above 
items. 

1.5 MOBILIZATION 

A. MEASUREMENT 

1. Measurement for this item shall be based on satisfactory progress of mobilization of the 
general contractor and any subcontractors. 

B. PAYMENT 

1. Mobilization is included in the Bid Proposal as a separate bid item and the Owner will 
make payment for Mobilization at which point the contractor mobilizes to the site for the 
completion of their scope. The lump sum price for mobilization shall include all costs for 
obtaining all bonds, permits, and licenses; location and procurement of a staging 
area/storage yard; moving onto and off of the site of all equipment; furnishing and 
erecting construction facilities; cleanup; and all preparatory work as required for the 
proper performance and completion of the project, including all work items not identified 
in a separate bid item. 

1.6 DENSE GRADE AGGREGATE (ASSOCIATED WITH ROADWAY CONSTRUCTION) 

A. MEASUREMENT 

1. PER KYTC SPECIFACTION SECTION 302. Considered incidental to sidewalk and curb 
and gutter. 

B. PAYMENT 

1. PER KYTC SPECIFACTION SECTION 302. Considered incidental to sidewalk and curb 
and gutter. 

1.7 ASPHALT BASE AND SURFACE (INCLUDING TACK COAT) 

A. MEASUREMENT 

1. PER KYTC SPECIFACTION SECTION 403. TACK COAR WILL BE CONSIDERED 
INCIDENTIAL TO ASPHALT SURFACE INSTALLATION. 

B. PAYMENT 

1. PER KYTC SPECIFACTION SECTION 403. NO PAY ADJUSTMENT FACTORS WILL 
BE CONSIDERED OR APPLIED. TACK COAR WILL BE CONSIDERED INCIDENTIAL 
TO ASPHALT SURFACE INSTALLATION. 

1.8 PAVEMENT STRIPPING (4”DOUBLE YELLOW CENTERLINE STRIPPING & 6” WHITE 

EDGELINE) 
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A. MEASUREMENT 

1. PER KYTC SPECIFICATION SECTION 713.  

B. PAYMENT 

1. PER KYTC SPECIFICATION SECTION 713.  

 
 

END OF SECTION 012213 
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SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

B. Related Requirements: 

1. Document 002600 "Procurement Substitution Procedures" for requirements for 
substitution requests prior to award of Contract. 

2. Section 016000 "Product Requirements" for requirements for submitting 
comparable product submittals for products by listed manufacturers. 

 
1.2 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction 
from those required by the Contract Documents. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due 
to changed Project conditions, such as unavailability of product, regulatory 
changes, or unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that 
are not required to meet other Project requirements but may offer advantage to 
Contractor or Owner. 

 
1.3 ACTION SUBMITTALS 

A. Substitution Requests: Submit documentation identifying product or fabrication or 
installation method to be replaced. Include Specification Section number and title and 
Drawing numbers and titles. 

1. Substitution Request Form: Use form acceptable to Engineer. 
2. Documentation: Show compliance with requirements for substitutions and the 

following, as applicable: 

a. Statement indicating why specified product or fabrication or installation 
method cannot be provided, if applicable. 

b. Coordination of information, including a list of changes or revisions needed 
to other parts of the Work and to construction performed by Owner and 
separate contractors that will be necessary to accommodate proposed 
substitution. 

c. Detailed comparison of significant qualities of proposed substitutions with 
those of the Work specified. Include annotated copy of applicable 
Specification Section. Significant qualities may include attributes, such as 
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performance, weight, size, durability, visual effect, sustainable design 
characteristics, warranties, and specific features and requirements 
indicated. Indicate deviations, if any, from the Work specified. 

d. Product Data including drawings and descriptions of products and 
fabrication and installation procedures. 

e. Samples, where applicable or requested. 
f. Certificates and qualification data, where applicable or requested. 

g. List of similar installations for completed projects, with project names and 
addresses as well as names and addresses of Engineers and owners. 

h. Material test reports from a qualified testing agency, indicating and 
interpreting test results for compliance with requirements indicated. 

i. Detailed comparison of Contractor's construction schedule using proposed 
substitutions with products specified for the Work, including effect on the 
overall Contract Time. If specified product or method of construction cannot 
be provided within the Contract Time, include letter from manufacturer, on 
manufacturer's letterhead, stating date of receipt of purchase order, lack of 
availability, or delays in delivery. 

j. Cost information, including a proposal of change, if any, in the Contract 
Sum. 

k. Contractor's certification that proposed substitution complies with 
requirements in the Contract Documents, except as indicated in substitution 
request, is compatible with related materials and is appropriate for 
applications indicated. 

l. Contractor's waiver of rights to additional payment or time that may 
subsequently become necessary because of failure of proposed 
substitution to produce indicated results. 

3. Engineer's Action: If necessary, Engineer will request additional information or 
documentation for evaluation within seven days of receipt of a request for 
substitution. Engineer will notify Contractor of acceptance or rejection of 
proposed substitution within 15 days of receipt of request, or 7 days of receipt of 
additional information or documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change Directive, or 
Engineer's Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Engineer does not issue a decision on use of a 
proposed substitution within time allocated. 

 
1.4 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed 
substitution with related products and materials. Engage a qualified testing agency to 
perform compatibility tests recommended by manufacturers. 

 

 
1.5 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of the 
approved substitutions. 

 



SUBSTITUTION PROCEDURES 012500 - 3 

 
Thoroughbred Engineering                                                        Walters Industrial Park Expansion Aspahlt Paving 
250283                                                                                                                                           Mt. Sterling, Kentucky 

 

 

1.6 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of 
need for change, but not later than 15 days prior to time required for preparation and 
review of related submittals. 

1. Conditions: Engineer will consider Contractor's request for substitution when the 
following conditions are satisfied. If the following conditions are not satisfied, 
Engineer will return requests without action, except to record noncompliance with 
these requirements: 

a. Requested substitution is consistent with the Contract Documents and will 
produce indicated results. 

b. Substitution request is fully documented and properly submitted. 
c. Requested substitution will not adversely affect Contractor's construction 

schedule. 
d. Requested substitution has received necessary approvals of authorities 

having jurisdiction. 
e. Requested substitution is compatible with other portions of the Work. 

f. Requested substitution has been coordinated with other portions of the 
Work. 

g. Requested substitution provides specified warranty. 
h. If requested substitution involves more than one contractor, requested 

substitution has been coordinated with other portions of the Work, is 
uniform and consistent, is compatible with other products, and is 
acceptable to all contractors involved. 

B. Substitutions for Convenience: 

1. Not allowed unless otherwise indicated. 
2. Engineer will consider requests for substitution if received within 20 days after the 

Notice of Award. Requests received after that time may be considered or 
rejected at discretion of Engineer. 

a. Conditions: Engineer will consider Contractor's request for substitution 
when the following conditions are satisfied. If the following conditions are 
not satisfied, Engineer will return requests without action, except to record 
noncompliance with these requirements: 

1) Requested substitution offers Owner a substantial advantage in cost, 
time, energy conservation, or other considerations, after deducting 
additional responsibilities Owner must assume. Owner's additional 
responsibilities may include compensation to Engineer for redesign 
and evaluation services, increased cost of other construction by 
Owner, and similar considerations. 

2) Requested substitution does not require extensive revisions to the 
Contract Documents. 

3) Requested substitution is consistent with the Contract Documents 
and will produce indicated results. 

4) Substitution request is fully documented and properly submitted. 
5) Requested substitution will not adversely affect Contractor's 

construction schedule. 
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6) Requested substitution has received necessary approvals of 
authorities having jurisdiction. 

7) Requested substitution is compatible with other portions of the Work. 
8) Requested substitution has been coordinated with other portions of 

the Work. 
9) Requested substitution provides specified warranty. 
10) If requested substitution involves more than one contractor, 

requested substitution has been coordinated with other portions of 
the Work, is uniform and consistent, is compatible with other 
products, and is acceptable to all contractors involved. 

 
PART 2 - PRODUCTS (Not Used) 
PART 3 - EXECUTION (Not Used) 

 
END OF SECTION 012500 
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for handling and 
processing Contract modifications. 

 
1.2 MINOR CHANGES IN THE WORK 

A. Engineer will issue supplemental instructions authorizing minor changes in the Work, 
not involving adjustment to the Contract Sum or the Contract Time, on approved 
forms. 

 
1.3 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests: Engineer will issue a detailed description of 
proposed changes in the Work that may require adjustment to the Contract Sum or the 
Contract Time. If necessary, the description will include supplemental or revised 
Drawings and Specifications. 

1. Work Change Proposal Requests issued by Engineer are not instructions either 
to stop work in progress or to execute the proposed change. 

2. Within time specified in Proposal Request after receipt of Proposal Request, 
submit a quotation estimating cost adjustments to the Contract Sum and the 
Contract Time necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, 
with total amount of purchases and credits to be made. If requested, furnish 
survey data to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts 
of trade discounts. 

c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's construction schedule that indicates the 

effect of the change, including, but not limited to, changes in activity 
duration, start and finish times, and activity relationship. Use available total 
float before requesting an extension of the Contract Time. 

e. Quotation Form: Use forms acceptable to Engineer. 

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to 
the Contract, Contractor may initiate a claim by submitting a request for a change to 
Engineer. 

1. Include a statement outlining reasons for the change and the effect of the change 
on the Work. Provide a complete description of the proposed change. Indicate 
the effect of the proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with 
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total amount of purchases and credits to be made. If requested, furnish survey 
data to substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 
trade discounts. 

4. Include costs of labor and supervision directly attributable to the change. 
5. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship. Use available total float before requesting 
an extension of the Contract Time. 

6. Comply with requirements in Section 012500 "Substitution Procedures" if the 
proposed change requires substitution of one product or system for product or 
system specified. 

7. Proposal Request Form: Use form acceptable to Engineer. 

 
1.4 ADMINISTRATIVE CHANGE ORDERS 

A. Unit-Price Adjustment: See Section 012200 "Unit Prices" for administrative procedures 
for preparation of Change Order Proposal for adjusting the Contract Sum to reflect 
measured scope of unit-price work. 

 
1.5 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Work Change Proposal Request, Engineer will issue a 
Change Order for signatures of Owner and Contractor. 

 
1.6 CONSTRUCTION CHANGE DIRECTIVE 

A. Construction Change Directive: Engineer may issue a Construction Change Directive 
on Owner approved forms. Construction Change Directive instructs Contractor to 
proceed with a change in the Work, for subsequent inclusion in a Change Order. 

1. Construction Change Directive contains a complete description of change in the 
Work. It also designates method to be followed to determine change in the 
Contract Sum or the Contract Time. 

B. Documentation: Maintain detailed records on a time and material basis of work 
required by the Construction Change Directive. 

1. After completion of change, submit an itemized account and supporting data 
necessary to substantiate cost and time adjustments to the Contract. 
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1.7 WORK CHANGE DIRECTIVE 

A. Work Change Directive: Engineer may issue a Work Change Directive. Work Change 
Directive instructs Contractor to proceed with a change in the Work, for subsequent 
inclusion in a Change Order. 

1. Work Change Directive contains a complete description of change in the Work. It 
also designates method to be followed to determine change in the Contract Sum 
or the Contract Time. 

B. Documentation: Maintain detailed records on a time and material basis of work 
required by the Work Change Directive. 

1. After completion of change, submit an itemized account and supporting data 
necessary to substantiate cost and time adjustments to the Contract. 

 
PART 2 - PRODUCTS (Not Used) 
PART 3 - EXECUTION (Not Used) 

 
END OF SECTION 012600 
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SECTION 012900 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and 
process Applications for Payment. 

B. Related Requirements: 

1. Document 004373 "Proposed Schedule of Values Form" for requirements for 
furnishing proposed schedule of values with bid. 

2. Section 012200 "Unit Prices" for administrative requirements governing the use 
of unit prices. 

3. Section 012213 “Basis of Measurement and Payment” for administrative 

requirements governing the measurement and payment quantities 
4. Section 012600 "Contract Modification Procedures" for administrative procedures 

for handling changes to the Contract. 
 

1.2 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment following the initial Application for Payment shall be 
consistent with previous applications and payments, as certified by Engineer and paid 
for by Owner. 

B. Payment Application Times: The date for each progress payment is indicated in the 
Owner/Contractor Agreement. The period of construction work covered by each 
Application for Payment is the period indicated in the Agreement. 

C. Payment Application Times: Submit Application for Payment to Engineer by the date 
each month as determined by the Owner. The period covered by each Application for 
Payment is one month, ending on the last day of the month. 

D. Application for Payment Forms: Use EJDC Document C620 App for Payment as form 
for Applications for Payment. 

1. Other Application for Payment forms proposed by the Contractor may be 
acceptable to Engineer and Owner. Submit forms for approval with initial 
submittal of schedule of values. 

E. Application Preparation: Complete every entry on form. Notarize and execute by a 
person authorized to sign legal documents on behalf of Contractor. Engineer will return 
incomplete applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction 
schedule. Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for Payment, 
whether or not payment has been received. Include only amounts for work 
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completed at time of Application for Payment. 
3. Include amounts of Change Orders and Construction Change Directives issued 

before last day of construction period covered by application. 
4. Indicate separate amounts for work being carried out under Owner-requested 

project acceleration. 

F. Stored Materials: Include in Application for Payment amounts applied for materials or 
equipment purchased or fabricated and stored, but not yet installed. Differentiate 
between items stored on-site and items stored off-site. 

1. Provide certificate of insurance, evidence of transfer of title to Owner, and 
consent of surety to payment for stored materials. 

2. Provide supporting documentation that verifies amount requested, such as paid 
invoices. Match amount requested with amounts indicated on documentation; do 
not include overhead and profit on stored materials. 

3. Provide summary documentation for stored materials indicating the following: 

a. Value of materials previously stored and remaining stored as of date of 
previous Applications for Payment. 

b. Value of previously stored materials put in place after date of previous 
Application for Payment and on or before date of current Application for 
Payment. 

c. Value of materials stored since date of previous Application for Payment 
and remaining stored as of date of current Application for Payment. 

G. Transmittal: Submit one signed and notarized original copies of each Application for 
Payment to Engineer by a method ensuring receipt. One copy shall include waivers of 
lien and similar attachments if required. 

1. Transmit each copy with a transmittal form listing attachments and recording 
appropriate information about application. 

H. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of 
mechanic's lien from entities lawfully entitled to file a mechanic's lien arising out of the 
Contract and related to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested in previous 
application, after deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full 
waivers. 

3. Owner reserves the right to designate which entities involved in the Work must 
submit waivers. 

4. Submit final Application for Payment with or preceded by conditional final waivers 
from every entity involved with performance of the Work covered by the 
application who is lawfully entitled to a lien. 

5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner. 

I. Initial Application for Payment: Administrative actions and submittals that must 
precede or coincide with submittal of first Application for Payment include the 
following: 

1. List of subcontractors. 
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2. Schedule of values. 
3. Contractor's construction schedule (preliminary if not final). 
4. Products list (preliminary if not final). 

5. Schedule of unit prices. 
6. Submittal schedule (preliminary if not final). 
7. List of Contractor's staff assignments. 
8. List of Contractor's principal consultants. 
9. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 
10. Certificates of insurance and insurance policies. 
11. Performance and payment bonds. 
12. Data needed to acquire Owner's insurance. 

J. Application for Payment at Substantial Completion: After Engineer issues the 
Certificate of Substantial Completion, submit an Application for Payment showing 100 
percent completion for portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete 
and a statement showing an accounting of changes to the Contract Sum. 

a. Complete administrative actions, submittals, and Work preceding this 
application, as described in Section 017700 "Closeout Procedures." 

2. This application shall reflect Certificate(s) of Substantial Completion issued 
previously for Owner occupancy of designated portions of the Work. 

K. Final Payment Application: After completing Project closeout requirements, submit 
final Application for Payment with releases and supporting documentation not 
previously submitted and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
2. Certification of completion of final punch list items. 
3. Insurance certificates for products and completed operations where required and 

proof that taxes, fees, and similar obligations were paid. 
4. Updated final statement, accounting for final changes to the Contract Sum. 
5. AIA Document G706. 

6. AIA Document G706A. 
7. AIA Document G707. 
8. Evidence that claims have been settled. 

9. Final liquidated damages settlement statement. 
 
 

PART 2 - PRODUCTS (Not Used) 
PART 3 - EXECUTION (Not Used) 

 
END OF SECTION 012900 
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION  
 
 

PART 1 – GENERAL 
 
 

1.1 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on 
Project, including, but not limited to, the following: 

1. General coordination procedures. 
2. Coordination drawings. 
3. RFIs. 
4. Project meetings. 

B. Related Requirements: 

1. Section 017300 "Execution" for procedures for coordinating general installation 
and field-engineering services, including establishment of benchmarks and 
control points. 

2. Section 017700 "Closeout Procedures" for coordinating closeout of the Contract. 

 
1.2 DEFINITIONS 

A. RFI: Request for Information. Request from Owner, Engineer, or Contractor seeking 
information required by or clarifications of the Contract Documents. 

 
1.3 INFORMATIONAL SUBMITTALS 

A. Subcontract List: Prepare a written summary identifying individuals or firms proposed 
for each portion of the Work, including those who are to furnish products or equipment 
fabricated to a special design. Include the following information in tabular form: 

1. Name, address, telephone number, and email address of entity performing 
subcontract or supplying products. 

2. Number and title of related Specification Section(s) covered by subcontract. 
3. Drawing number and detail references, as appropriate, covered by subcontract. 

B. Key Personnel Names: Within 15 days prior to starting construction operations, submit 
a list of key personnel assignments, including superintendent and other personnel in 
attendance at Project site. Identify individuals and their duties and responsibilities; list 
addresses, cellular telephone numbers, and e-mail addresses. Provide names, 
addresses, and telephone numbers of individuals assigned as alternates in the 
absence of individuals assigned to Project. 
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1.4 GENERAL COORDINATION PROCEDURES 

A. Coordination: Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work. 
Coordinate construction operations included in different Sections that depend on each 
other for proper installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best results, 
where installation of one part of the Work depends on installation of other 
components, before or after its own installation. 

2. Coordinate installation of different components to ensure maximum performance 
and accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. Administrative Procedures: Coordinate scheduling and timing of required 
administrative procedures with other construction activities and scheduled activities of 
other contractors to avoid conflicts and to ensure orderly progress of the Work. Such 
administrative activities include, but are not limited to, the following: 

1. Preparation of Contractor's construction schedule. 
2. Preparation of the schedule of values. 
3. Installation and removal of temporary facilities and controls. 
4. Delivery and processing of submittals. 

5. Progress meetings. 
6. Preinstallation conferences. 
7. Project closeout activities. 

 
1.5 COORDINATION DRAWINGS 

A. Coordination Drawings, General: Prepare coordination drawings according to 
requirements in individual Sections, and additionally where installation is not 
completely indicated on Shop Drawings, where limited space availability necessitates 
coordination, or if coordination is required to facilitate integration of products and 
materials fabricated or installed by more than one entity. 

 
1.6 REQUEST FOR INFORMATION (RFI) 

A. General: Immediately on discovery of the need for additional information, clarification, 
or interpretation of the Contract Documents, Contractor shall prepare and submit an 
RFI in the form specified. 

1. Engineer will return without response those RFIs submitted to Engineer by 
other entities controlled by Contractor. 

2. Coordinate and submit RFIs in a prompt manner to avoid delays in Contractor's 
work or work of subcontractors. 

B. Content of the RFI: Include a detailed, legible description of item needing information 
or interpretation and the following
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1. Project name. 
2. Owner name. 
3. Owner's Project number. 
4. Name of Engineer 
5. Engineer 's Project number. 
6. Date. 

7. Name of Contractor. 
8. RFI number, numbered sequentially. 
9. RFI subject. 

10. Specification Section number and title and related paragraphs, as appropriate. 
11. Drawing number and detail references, as appropriate. 
12. Field dimensions and conditions, as appropriate. 
13. Contractor's suggested resolution. If Contractor's suggested resolution impacts 

the Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 
14. Contractor's signature. 
15. Attachments: Include sketches, descriptions, measurements, photos, Product 

Data, Shop Drawings, coordination drawings, and other information necessary to 
fully describe items needing interpretation. 

a. Include dimensions, thicknesses, structural grid references, and details of 
affected materials, assemblies, and attachments on attached sketches. 

C. Engineer 's Action: Engineer will review each RFI, determine action required, and 
respond. Allow seven days for Engineer 's response for each RFI. RFIs received 
by Engineer after 1:00 p.m. will be considered as received the following working 
day. 

1. The following Contractor-generated RFIs will be returned without action: 

a. Requests for approval of submittals. 
b. Requests for approval of substitutions. 

c. Requests for approval of Contractor's means and methods. 
d. Requests for coordination information already indicated in the Contract 

Documents. 
e. Requests for adjustments in the Contract Time or the Contract Sum. 

f. Requests for interpretation of Engineer 's actions on submittals. 
g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Engineer 's action may include a request for additional information, in which 
case Engineer 's time for response will date from time of receipt by Engineer of 
additional information. 

3. Engineer 's action on RFIs that may result in a change to the Contract Time or 
the Contract Sum may be eligible for Contractor to submit Change Proposal 
according to Section 012600 "Contract Modification Procedures." 

a. If Contractor believes the RFI response warrants change in the Contract 
Time or the Contract Sum, notify Engineer in writing within 5 days of receipt 
of the RFI response. 

D. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI 
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number. Submit log weekly. 

1. Project name. 
2. Name and address of Contractor. 

3. Name and address of Engineer 
4. RFI number, including RFIs that were returned without action or withdrawn. 
5. RFI description. 

6. Date the RFI was submitted. 
7. Date Engineer 's response was received. 
8. Identification of related Minor Change in the Work, Construction Change 

Directive, and Proposal Request, as appropriate. 
9. Identification of related Field Order, Work Change Directive, and Proposal 

Request, as appropriate. 

E. On receipt of Engineer 's action, update the RFI log and immediately distribute the RFI 
response to affected parties. Review response and notify Engineer within three days if 
Contractor disagrees with response. 

 
1.7 DIGITAL PROJECT MANAGEMENT PROCEDURES 

A. Use of Engineer's Digital Data Files: Digital data files of Engineer's CAD drawings will 
be provided by Engineer for Contractor's use during construction. 

1. Digital data files may be used by Contractor in preparing coordination drawings, 
Shop Drawings, and Project Record Drawings. 

2. Engineer makes no representations as to the accuracy or completeness of digital 
data files as they relate to Contract Drawings. 

B. PDF Document Preparation: Where PDFs are required to be submitted to Engineer, 
prepare as follows: 

1. Assemble complete submittal package into a single indexed file, incorporating 
submittal requirements of a single Specification Section and transmittal form with 
links enabling navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision 
identifier. 

3. Certifications: Where digitally submitted certificates and certifications are 
required, provide a digital signature with digital certificate on where indicated. 

 
1.8 PROJECT MEETINGS 

A. General: Schedule and conduct meetings and conferences at Project site unless 
otherwise indicated. 

1. Attendees: Inform participants and others involved, and individuals whose 
presence is required, of date and time of each meeting. Notify Owner and 
Engineer of scheduled meeting dates and times a minimum of seven days prior 
to meeting.  
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2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited 
attendees. 

3. Minutes: Entity responsible for conducting meeting will record significant 
discussions and agreements achieved. Distribute the meeting minutes to 
everyone concerned, including Owner, and Engineer, within three days of the 
meeting. 

B. Preconstruction Conference: Engineer will schedule and conduct a preconstruction 
conference before starting construction, at a time convenient to Owner and Engineer, 
but no later than 15 days after execution of the Agreement. 

1. Attendees: Authorized representatives of Owner, Engineer, and their consultants; 
Contractor and its superintendent; major subcontractors; suppliers; and other 
concerned parties shall attend the conference. Participants at the conference 
shall be familiar with Project and authorized to conclude matters relating to the 
Work. 

2. Agenda: Discuss items of significance that could affect progress, including the 
following: 

a. Responsibilities and personnel assignments. 
b. Tentative construction schedule. 
c. Phasing. 

d. Critical work sequencing and long lead items. 
e. Designation of key personnel and their duties. 
f. Lines of communications. 
g. Procedures for processing field decisions and Change Orders. 

h. Procedures for RFIs. 
i. Procedures for testing and inspecting. 
j. Procedures for processing Applications for Payment. 

k. Distribution of the Contract Documents. 
l. Submittal procedures. 
m. Preparation of Record Documents. 
n. Use of the premises. 

o. Work restrictions. 
p. Working hours. 
q. Owner's occupancy requirements. 

r. Responsibility for temporary facilities and controls. 
s. Procedures for disruptions and shutdowns. 
t. Parking availability. 

u. Office, work, and storage areas. 
v. Equipment deliveries and priorities. 
w. First aid. 
x. Security. 
y. Progress cleaning. 

3. Minutes: Entity responsible for conducting meeting will record and distribute 
meeting minutes. 

C. Progress Meetings: Conduct progress meetings at monthly intervals. 

 
1. Coordinate dates of meetings with preparation of payment requests. 
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2. Attendees: In addition to representatives of Owner, and Engineer, each 
contractor, subcontractor, supplier, and other entity concerned with current 
progress or involved in planning, coordination, or performance of future activities 
shall be represented at these meetings. All participants at the meeting shall be 
familiar with Project and authorized to conclude matters relating to the Work. 

3. Agenda: Review and correct or approve minutes of previous progress meeting. 
Review other items of significance that could affect progress. Include topics for 
discussion as appropriate to status of Project. 

a. Contractor's Construction Schedule: Review progress since the last 
meeting. Determine whether each activity is on time, ahead of schedule, or 
behind schedule, in relation to Contractor's construction schedule. 
Determine how construction behind schedule will be expedited; secure 
commitments from parties involved to do so. Discuss whether schedule 
revisions are required to ensure that current and subsequent activities will 
be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the 
following: 

1) Interface requirements. 
2) Sequence of operations. 
3) Resolution of BIM component conflicts. 
4) Status of submittals. 

5) Status of sustainable design documentation. 
6) Deliveries. 
7) Off-site fabrication. 

8) Access. 
9) Site use. 
10) Temporary facilities and controls. 
11) Progress cleaning. 

12) Quality and work standards. 
13) Status of correction of deficient items. 
14) Field observations. 
15) Status of RFIs. 
16) Status of Proposal Requests. 
17) Pending changes. 

18) Status of Change Orders. 
19) Pending claims and disputes. 
20) Documentation of information for payment requests. 

4. Minutes: Entity responsible for conducting the meeting will record and distribute 
the meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating: Revise Contractor's construction schedule after each 
progress meeting, where revisions to the schedule have been made or 
recognized. Issue revised schedule concurrently with the report of each 
meeting. 

PART 2 - PRODUCTS (Not Used) 
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PART 3 - EXECUTION (Not Used) 
END OF SECTION 013100 
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for documenting the 
progress of construction during performance of the Work, including the following: 

1. Contractor's Construction Schedule. 
2. Construction schedule updating reports. 
3. Daily construction reports. 
4. Site condition reports. 

 
1.2 DEFINITIONS 

A. Activity: A discrete part of a project that can be identified for planning, scheduling, 
monitoring, and controlling the construction Project. Activities included in a 
construction schedule consume time and resources. 

1. Critical Activity: An activity on the critical path that must start and finish on the 
planned early start and finish times. 

2. Predecessor Activity: An activity that precedes another activity in the network. 

3. Successor Activity: An activity that follows another activity in the network. 

B. CPM: Critical path method, which is a method of planning and scheduling a 
construction project where activities are arranged based on activity relationships. 
Network calculations determine the critical path of Project and when activities can be 
performed. 

C. Critical Path: The longest connected chain of interdependent activities through the 
network schedule that establishes the minimum overall Project duration and contains 
no float. 

D. Event: The starting or ending point of an activity. 

E. Float: The measure of leeway in starting and completing an activity. 

1. Float time is not for the exclusive use or benefit of either Owner or Contractor, 
but is a jointly owned, expiring Project resource available to both parties as 
needed to meet schedule milestones and Contract completion date. 

 
1.3 INFORMATIONAL SUBMITTALS 
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A. Format for Submittals: Submit required submittals in the following format: 
1. PDF file. 
2. 4 paper copies, of sufficient size to display entire period or schedule, as 

required. 

B. Contractor's Construction Schedule: Initial schedule, of size required to display entire 
schedule for entire construction period. 

1. Submit a working digital copy of schedule, using software indicated, and labeled 
to comply with requirements for submittals. 

C. Construction Schedule Updating Reports: Submit with Applications for Payment. 

D. Daily Construction Reports: Submit at weekly intervals. 

E. Site Condition Reports: Submit at time of discovery of differing conditions. 

 
1.4 COORDINATION 

A. Coordinate Contractor's Construction Schedule with the schedule of values, list of 
subcontracts, submittal schedule, progress reports, payment requests, and other 
required schedules and reports. 

1. Secure time commitments for performing critical elements of the Work from 
entities involved. 

2. Coordinate each construction activity in the network with other activities, and 
schedule them in proper sequence. 

 
1.5 CONTRACTOR'S CONSTRUCTION SCHEDULE 

A. Scheduling Consultant: Engage a consultant to provide planning, evaluation, and 
reporting, using CPM scheduling. 

1. In-House Option: Owner may waive requirement to retain a consultant if 
Contractor employs skilled personnel with experience in CPM scheduling and 
reporting techniques. Submit qualifications. 

2. Meetings: Scheduling consultant to attend all meetings related to Project 
progress, alleged delays, and time impact. 

B. Time Frame: Extend schedule from date established for commencement of the work to 
date of Final Completion. 

1. Contract completion date to not be changed by submission of a schedule that 
shows an early completion date, unless specifically authorized by Change Order. 

C. Activities: Treat each floor or separate area as a separate numbered activity for each 
main element of the Work. Comply with the following: 

1. Activity Duration: Define activities so no activity is longer than 60 days, unless 



CONSTRUCTION PROGRESS DOCUMENTATION 013200 - 3 

 
Thoroughbred Engineering                                                        Walters Industrial Park Expansion Aspahlt Paving 
250283                                                                                                                                           Mt. Sterling, Kentucky 

 

 

specifically allowed by Engineer. 
2. Temporary Facilities: Indicate start and completion dates for the following as 

applicable: 

a. Securing of approvals and permits required for performance of the Work. 
b. Temporary facilities. 
c. Construction of mock-ups, prototypes and samples. 

d. Owner interfaces and furnishing of items. 
e. Interfaces with Separate Contracts. 
f. Regulatory agency approvals. 

g. Punch list. 

3. Procurement Activities: Include procurement process activities for the following 
long lead-time items and major items, requiring a cycle of more than 60 days, as 
separate activities in schedule. Procurement cycle activities include, but are not 
limited to, submittals, approvals, purchasing, fabrication, and delivery. 

4. Substantial Completion: Indicate completion in advance of date established for 
Substantial Completion, and allow time for Engineer's administrative procedures 
necessary for certification of Substantial Completion. 

5. Punch List and Final Completion: Include not more than 30 days for completion 
of punch list items and Final Completion. 

D. Constraints: Include constraints and work restrictions indicated in the Contract 
Documents and as follows in schedule, and show how the sequence of the Work is 
affected. 

1. Phasing: Arrange list of activities on schedule by phase. 
2. Work under More Than One Contract: Include a separate activity for each 

contract. 
3. Work by Owner: Include a separate activity for each portion of the Work 

performed by Owner. 
4. Products Ordered in Advance: Include a separate activity for each product. 

Include delivery date indicated in Section 011000 "Summary." Delivery dates 
indicated stipulate the earliest possible delivery date. 

5. Owner-Furnished Products: Include a separate activity for each product. Include 
delivery date indicated in Section 011000 "Summary." Delivery dates indicated 
stipulate the earliest possible delivery date. 

6. Work Restrictions: Show the effect of the following items on the schedule: 

a. Coordination with existing construction. 
b. Limitations of continued occupancies. 

c. Uninterruptible services. 
d. Partial occupancy before Substantial Completion. 
e. Use-of-premises restrictions. 
f. Provisions for future construction. 

g. Seasonal variations. 
h. Environmental control. 

7. Work Stages: Indicate important stages of construction for each major portion of 
the Work, including, but not limited to, the following: 
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a. Subcontract awards. 
b. Submittals. 

c. Purchases. 
d. Mockups. 
e. Fabrication. 

f. Sample testing. 
g. Deliveries. 
h. Installation. 

i. Tests and inspections. 
j. Adjusting. 
k. Curing. 
l. Building flush-out. 

m. Startup and placement into final use and operation. 
n. Commissioning. 

8. Construction Areas: Identify each major area of construction for each major 
portion of the Work. Indicate where each construction activity within a major area 
must be sequenced or integrated with other construction activities to provide for 
the following: 

a. Structural completion. 
b. Temporary enclosure and space conditioning. 
c. Permanent space enclosure. 
d. Completion of mechanical installation. 

e. Completion of electrical installation. 
f. Substantial Completion. 

E. Milestones: Include milestones indicated in the Contract Documents in schedule, 
including, but not limited to, the Notice to Proceed, Substantial Completion, and Final 
Completion 

F. Upcoming Work Summary: Prepare summary report indicating activities scheduled to 
occur or commence prior to submittal of next schedule update. Summarize the 
following issues: 

1. Unresolved issues. 
2. Unanswered Requests for Information. 
3. Rejected or unreturned submittals. 
4. Notations on returned submittals. 
5. Pending modifications affecting the Work and the Contract Time. 

G. Contractor's Construction Schedule Updating: At monthly intervals, update schedule to 
reflect actual construction progress and activities. Issue schedule one week before 
each regularly scheduled progress meeting. 

1. Revise schedule immediately after each meeting or other activity where revisions 
have been recognized or made. Issue updated schedule concurrently with the 
report of each such meeting. 

2. Include a report with updated schedule that indicates every change, including, 
but not limited to, changes in logic, durations, actual starts and finishes, and 
activity durations. 



CONSTRUCTION PROGRESS DOCUMENTATION 013200 - 5 

 
Thoroughbred Engineering                                                        Walters Industrial Park Expansion Aspahlt Paving 
250283                                                                                                                                           Mt. Sterling, Kentucky 

 

 

3. As the Work progresses, indicate Final Completion percentage for each activity. 

H. Recovery Schedule: When periodic update indicates the Work 14 or more calendar 
days behind the current approved schedule, submit a separate recovery schedule 
indicating means by which Contractor intends to regain compliance with the schedule. 
Indicate changes to working hours, working days, crew sizes, equipment required to 
achieve compliance, and date by which recovery will be accomplished. 

I. Distribution: Distribute copies of approved schedule to Engineer, Owner, separate 
contractors, testing and inspecting agencies, and other parties identified by Contractor 
with a need-to-know schedule responsibility. 

1. Post copies in Project meeting rooms and temporary field offices. 
2. When revisions are made, distribute updated schedules to the same parties and 

post in the same locations. Delete parties from distribution when they have 
completed their assigned portion of the Work and are no longer involved in 
performance of construction activities. 

 
1.6 REPORTS 

A. Daily Construction Reports: Prepare a daily construction report recording the following 
information concerning events at Project site: 

1. List of subcontractors at Project site. 
2. List of separate contractors at Project site. 

3. Approximate count of personnel at Project site. 
4. Equipment at Project site. 
5. Material deliveries. 

6. High and low temperatures and general weather conditions, including presence 
of rain or snow. 

7. Testing and inspection. 
8. Accidents. 

9. Meetings and significant decisions. 
10. Unusual events. 
11. Stoppages, delays, shortages, and losses. 
12. Meter readings and similar recordings. 
13. Emergency procedures. 
14. Orders and requests of authorities having jurisdiction. 

15. Change Orders received and implemented. 
16. Construction Change Directives received and implemented. 
17. Services connected and disconnected. 
18. Equipment or system tests and startups. 

19. Partial completions and occupancies. 
20. Substantial Completions authorized. 

 
B. Site Condition Reports: Immediately on discovery of a difference between site 

conditions and the Contract Documents, prepare and submit a detailed report. Submit 
with a Request for Information. Include a detailed description of the differing 
conditions, together with recommendations for changing the Contract Documents. 
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PART 2 - PRODUCTS (Not Used) 
PART 3 - EXECUTION (Not Used) 

 
END OF SECTION 013200 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Submittal schedule requirements. 
2. Administrative and procedural requirements for submittals. 

B. Related Requirements: 

1. Section 012900 "Payment Procedures" for submitting Applications for Payment 
and the schedule of values. 

2. Section 013100 "Project Management and Coordination" for submitting 
coordination drawings and subcontract list and for requirements for web-based 
Project software. 

3. Section 013200 "Construction Progress Documentation" for submitting schedules 
and reports, including Contractor's construction schedule. 

4. Section 014000 "Quality Requirements" for submitting test and inspection 
reports, and schedule of tests and inspections. 

5. Section 017700 "Closeout Procedures" for submitting closeout submittals and 
maintenance material submittals. 

6. Section 017839 "Project Record Documents" for submitting record Drawings, 
record Specifications, and record Product Data. 

 
1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require 
Engineer's responsive action. Action submittals are those submittals indicated in 
individual Specification Sections as "action submittals." 

B. Informational Submittals: Written and graphic information and physical samples that do 
not require Engineer's responsive action. Submittals may be rejected for not complying 
with requirements. Informational submittals are those submittals indicated in individual 
Specification Sections as "informational submittals." 

 
1.3 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in 
chronological order by dates required by construction schedule. Include time required 
for review, ordering, manufacturing, fabrication, and delivery when establishing dates. 
Include additional time required for making corrections or revisions to submittals noted 
by Engineer and additional time for handling and reviewing submittals required by 
those corrections. 
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1. Coordinate submittal schedule with list of subcontracts, the schedule of values, 
and Contractor's construction schedule. 

 
1.4 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal: 

1. Project name. 
2. Date. 
3. Name of Engineer. 
4. Name of Contractor. 

5. Name of firm or entity that prepared submittal. 
6. Names of subcontractor, manufacturer, and supplier. 
7. Unique submittal number, including revision identifier. Include Specification 

Section number with sequential alphanumeric identifier and alphanumeric suffix 
for resubmittals. 

8. Category and type of submittal. 
9. Submittal purpose and description. 

10. Number and title of Specification Section, with paragraph number and generic 
name for each of multiple items. 

11. Drawing number and detail references, as appropriate. 

12. Indication of full or partial submittal. 
13. Location(s) where product is to be installed, as appropriate. 
14. Other necessary identification. 
15. Remarks. 
16. Signature of transmitter. 

B. Options: Identify options requiring selection by Engineer. 

C. Deviations and Additional Information: On each submittal, clearly indicate deviations 
from requirements in the Contract Documents, including minor variations and 
limitations; include relevant additional information and revisions, other than those 
requested by Engineer and Construction Manager on previous submittals. Indicate by 
highlighting on each submittal or noting on attached separate sheet. 

D. Paper Submittals: 

1. Place a permanent label or title block on each submittal item for identification; 
include name of firm or entity that prepared submittal. 

2. Provide a space on label or beside title block to record Contractor's review and 
approval markings and action taken by Engineer. 

3. Action Submittals: Submit three paper copies of each submittal unless otherwise 
indicated. Engineer will return two copies. 

4. Informational Submittals: Submit two paper copies of each submittal unless 
otherwise indicated. Engineer will not return copies. 

5. Additional Copies: Unless additional copies are required for final submittal, and 
unless Engineer observes noncompliance with provisions in the Contract 
Documents, initial submittal may serve as final submittal. 

6. Transmittal for Submittals: Assemble each submittal individually and 
appropriately for transmittal and handling. Transmit each submittal using 
transmittal form. 
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E. Electronic Submittals: Prepare submittals as PDF package, incorporating complete 
information into each PDF file. Name PDF file with submittal number. 

 
1.5 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections. Types of 
submittals are indicated in individual Specification Sections. 

1. Email: Prepare submittals as PDF package and transmit to Engineer by sending 
via email. Include PDF transmittal form. Include information in email subject line 
as requested by Engineer. 

a. Engineer will return annotated file. Annotate and retain one copy of file as a 
digital Project Record Document file. 

2. Paper: Prepare submittals in paper form and deliver to Engineer. 

B. Coordination: Coordinate preparation and processing of submittals with performance 
of construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently 
unless partial submittals for portions of the Work are indicated on approved 
submittal schedule. 

3. Submit action submittals and informational submittals required by the same 
Specification Section as separate packages under separate transmittals. 

4. Coordinate transmittal of submittals for related parts of the Work specified in 
different Sections, so processing will not be delayed because of need to review 
submittals concurrently for coordination. 

a. Engineer reserves the right to withhold action on a submittal requiring 
coordination with other submittals until related submittals are received. 

C. Processing Time: Allow time for submittal review, including time for resubmittals, as 
follows. Time for review shall commence on Engineer 's receipt of submittal. No 
extension of the Contract Time will be authorized because of failure to transmit 
submittals enough in advance of the Work to permit processing, including resubmittals. 

1. Initial Review: Allow 5 days for initial review of each submittal. Allow additional 
time if coordination with subsequent submittals is required. Engineer will advise 
Contractor when a submittal being processed must be delayed for coordination. 

2. Intermediate Review: If intermediate submittal is necessary, process it in same 
manner as initial submittal. 

3. Resubmittal Review: Allow 5 days for review of each resubmittal. 

D. Resubmittals: Make resubmittals in same form and number of copies as initial 
submittal. 

1. Note date and content of previous submittal. 
2. Note date and content of revision in label or title block, and clearly indicate extent 
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of revision. 
3. Resubmit submittals until they are marked with approval notation from Engineer 

's action stamp. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, 
suppliers, fabricators, installers, authorities having jurisdiction, and others as 
necessary for performance of construction activities. Show distribution on transmittal 
forms. 

F. Use for Construction: Retain complete copies of submittals on Project site. Use only 
final action submittals that are marked with approval notation from Engineer's action 
stamp. 

 
1.6 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of 
construction and type of product or equipment. 

1. If information must be specially prepared for submittal because standard 
published data are unsuitable for use, submit as Shop Drawings, not as Product 
Data. 

2. Mark each copy of each submittal to show which products and options are 
applicable. 

3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 
b. Manufacturer's product specifications. 
c. Standard color charts. 
d. Statement of compliance with specified referenced standards. 
e. Testing by recognized testing agency. 

f. Application of testing agency labels and seals. 
g. Notation of coordination requirements. 
h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams that show factory-installed wiring. 
b. Printed performance curves. 

c. Operational range diagrams. 
d. Clearances required to other construction, if not indicated on accompanying 

Shop Drawings. 
5. Submit Product Data before Shop Drawings, and before or concurrently with 

Samples. 

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do 
not base Shop Drawings on reproductions of the Contract Documents or standard 
printed data. 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 
following information, as applicable: 
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a. Identification of products. 
b. Schedules. 

c. Compliance with specified standards. 
d. Notation of coordination requirements. 
e. Notation of dimensions established by field measurement. 
f. Relationship and attachment to adjoining construction clearly indicated. 
g. Seal and signature of professional engineer if specified. 

2. Paper Sheet Size: Except for templates, patterns, and similar full-size Drawings, 
submit Shop Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 
30 by 42 inches. 

C. Samples: Submit Samples for review of type, color, pattern, and texture for a check of 
these characteristics with other materials. 

1. Transmit Samples that contain multiple, related components, such as 
accessories together in one submittal package. 

2. Identification: Permanently attach label on unexposed side of Samples that 
includes the following: 

a. Project name and submittal number. 
b. Generic description of Sample. 
c. Product name and name of manufacturer. 

d. Sample source. 
e. Number and title of applicable Specification Section. 
f. Specification paragraph number and generic name of each item. 

3. Email Transmittal: Provide PDF transmittal. Include digital image file illustrating 
Sample characteristics and identification information for record. 

4. Paper Transmittal: Include paper transmittal, including complete submittal 
information indicated. 

5. Disposition: Maintain sets of approved Samples at Project site, available for 
quality-control comparisons throughout the course of construction activity. 
Sample sets may be used to determine final acceptance of construction 
associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 
Specification Sections. Such Samples must be in an undamaged condition 
at time of use. 

b. Samples not incorporated into the Work, or otherwise designated as 
Owner's property, are the property of Contractor. 

6. Samples for Initial Selection: Submit manufacturer's color charts consisting of 
units or sections of units, showing the full range of colors, textures, and patterns 
available. 

a. Number of Samples: Submit one full set(s) of available choices where 
color, pattern, texture, or similar characteristics are required to be selected 
from manufacturer's product line. Engineer will return submittal with options 
selected. 

7. Samples for Verification: Submit full-size units or Samples of size indicated, 
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prepared from same material to be used for the Work, cured and finished in 
manner specified, and physically identical with material or product proposed for 
use, and that show full range of color and texture variations expected. Samples 
include, but are not limited to, the following: partial sections of manufactured or 
fabricated components; small cuts or containers of materials; complete units of 
repetitively used materials; swatches showing color, texture, and pattern; color 
range sets; and components used for independent testing and inspection. 

a. Number of Samples: Submit three sets of Samples. Engineer will retain two 
Sample sets; remainder will be returned. 

1) Submit a single Sample where assembly details, workmanship, 
fabrication techniques, connections, operation, and other similar 
characteristics are to be demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent 
in material or product represented by a Sample, submit at least three 
sets of paired units that show approximate limits of variations. 

D. Product Schedule: As required in individual Specification Sections, prepare a written 
summary indicating types of products required for the Work and their intended 
location. Include the following information in tabular form: 

1. Type of product. Include unique identifier for each product indicated in the 
Contract Documents or assigned by Contractor if none is indicated. 

2. Manufacturer and product name, and model number if applicable. 
3. Number and name of room or space. 
4. Location within room or space. 

E. Qualification Data: Prepare written information that demonstrates capabilities and 
experience of firm or person. Include lists of completed projects with project names 
and addresses, contact information of Engineers and owners, and other 
information specified. 

F. Design Data: Prepare and submit written and graphic information indicating 
compliance with indicated performance and design criteria in individual Specification 
Sections. Include list of assumptions and summary of loads. Include load diagrams if 
applicable. Provide name and version of software, if any, used for calculations. 
Number each page of submittal. 

G. Certificates: 

1. Certificates and Certifications Submittals: Submit a statement that includes 
signature of entity responsible for preparing certification. Certificates and 
certifications shall be signed by an officer or other individual authorized to sign 
documents on behalf of that entity. Provide a notarized signature where 
indicated. 

2. Installer Certificates: Submit written statements on manufacturer's letterhead, 
certifying that Installer complies with requirements in the Contract Documents 
and, where required, is authorized by manufacturer for this specific Project. 

3. Manufacturer Certificates: Submit written statements on manufacturer's 
letterhead, certifying that manufacturer complies with requirements in the 
Contract Documents. Include evidence of manufacturing experience where 
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required. 
4. Material Certificates: Submit written statements on manufacturer's letterhead, 

certifying that material complies with requirements in the Contract Documents. 
5. Product Certificates: Submit written statements on manufacturer's letterhead, 

certifying that product complies with requirements in the Contract Documents. 
6. Welding Certificates: Prepare written certification that welding procedures and 

personnel comply with requirements in the Contract Documents. Submit record 
of AWS B2.1/B2.1M on AWS forms. Include names of firms and personnel 
certified. 

H. Test and Research Reports: 

1. Compatibility Test Reports: Submit reports written by a qualified testing agency, 
on testing agency's standard form, indicating and interpreting results of 
compatibility tests performed before installation of product. Include written 
recommendations for substrate preparation and primers required. 

2. Field Test Reports: Submit written reports indicating and interpreting results of 
field tests performed either during installation of product or after product is 
installed in its final location, for compliance with requirements in the Contract 
Documents. 

3. Material Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting test results of material 
for compliance with requirements in the Contract Documents. 

4. Preconstruction Test Reports: Submit reports written by a qualified testing 
agency, on testing agency's standard form, indicating and interpreting results of 
tests performed before installation of product, for compliance with performance 
requirements in the Contract Documents. 

5. Product Test Reports: Submit written reports indicating that current product 
produced by manufacturer complies with requirements in the Contract 
Documents. Base reports on evaluation of tests performed by manufacturer and 
witnessed by a qualified testing agency, or on comprehensive tests performed by 
a qualified testing agency. 

6. Research Reports: Submit written evidence, from a model code organization 
acceptable to authorities having jurisdiction, that product complies with building 
code in effect for Project. Include the following information: 

a. Name of evaluation organization. 
b. Date of evaluation. 
c. Time period when report is in effect. 
d. Product and manufacturers' names. 

e. Description of product. 
f. Test procedures and results. 
g. Limitations of use. 

 
1.7 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and check for 
coordination with other Work of the Contract and for compliance with the Contract 
Documents. Note corrections and field dimensions. Mark with approval stamp before 
submitting to Engineer. 



SUBMITTAL PROCEDURES 013300 - 14 

 
Thoroughbred Engineering                                                        Walters Industrial Park Expansion Aspahlt Paving 
250283                                                                                                                                           Mt. Sterling, Kentucky 

 

 

B. Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform 
approval stamp. Include name of reviewer, date of Contractor's approval, and 
statement certifying that submittal has been reviewed, checked, and approved for 
compliance with the Contract Documents. 

1. Engineer will not review submittals received from Contractor that do not have 
Contractor's review and approval. 

 
1.8 ENGINEER'S AND CONSTRUCTION MANAGER'S REVIEW 

A. Action Submittals: Engineer will review each submittal, indicate corrections or revisions 
required, and return. 

1. PDF Submittals: Engineer will indicate, via markup on each submittal, the 
appropriate action 

2. Submittals by Web-Based Project Management Software: Engineer will indicate, 
on Project management software website, the appropriate action. 

B. Informational Submittals: Engineer will review each submittal and will not return it, or 
will return it if it does not comply with requirements. Engineer will forward each 
submittal to appropriate party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of 
partial submittals has received prior approval from Engineer. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be 
returned for resubmittal without review. 

E. Engineer will return without review submittals received from sources other than 
Contractor. 

F. Submittals not required by the Contract Documents will be returned by Engineer 
without action. 

 
PART 2 - PRODUCTS (Not Used) 
PART 3 - EXECUTION (Not Used) 

 
END OF SECTION 013300 
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SECTION 014000 - QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for quality assurance and 
quality control. 

B. Testing and inspection services are required to verify compliance with requirements 
specified or indicated. These services do not relieve Contractor of responsibility for 
compliance with the Contract Document requirements. 

1. Specified tests, inspections, and related actions do not limit Contractor's other 
quality-assurance and quality-control procedures that facilitate compliance with 
the Contract Document requirements. 

2. Requirements for Contractor to provide quality-assurance and quality-control 
services required by Engineer, Owner, or authorities having jurisdiction are not 
limited by provisions of this Section. 

 
1.2 DEFINITIONS 

A. Field Quality-Control Tests and Inspections: Tests and inspections that are performed 
on-site for installation of the Work and for completed Work. 

B. Testing Agency: An entity engaged to perform specific tests, inspections, or both. The 
term "testing laboratory" has the same meaning as the term "testing agency." 

C. Quality-Assurance Services: Activities, actions, and procedures performed before and 
during execution of the Work, to guard against defects and deficiencies and 
substantiate that proposed construction will comply with requirements. 

D. Quality-Control Services: Tests, inspections, procedures, and related actions during 
and after execution of the Work, to evaluate that actual products incorporated into the 
Work and completed construction comply with requirements. Contractor's quality- 
control services do not include contract administration activities performed by 
Engineer. 

 
1.3 CONFLICTING REQUIREMENTS 

A. Conflicting Standards and Other Requirements: If compliance with two or more 
standards or requirements is specified and the standards or requirements establish 
different or conflicting requirements for minimum quantities or quality levels, inform the 
Engineer regarding the conflict and obtain clarification prior to proceeding with the 
Work. Refer conflicting requirements that are different, but apparently equal, to 
Engineer for clarification before proceeding.
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B. Minimum Quantity or Quality Levels: The quantity or quality level shown or specified is 
the minimum provided or performed. The actual installation may comply exactly with 
the minimum quantity or quality specified, or it may exceed the minimum within 
reasonable limits. To comply with these requirements, indicated numeric values are 
minimum or maximum, as appropriate, for the context of requirements. Refer 
uncertainties to Engineer for a decision before proceeding. 

 
1.4 INFORMATIONAL SUBMITTALS 

A. Permits, Licenses, and Certificates: For Owner's record, submit copies of permits, 
licenses, certifications, inspection reports, releases, jurisdictional settlements, notices, 
receipts for fee payments, judgments, correspondence, records, and similar 
documents established for compliance with standards and regulations bearing on 
performance of the Work. 

 
1.5 REPORTS AND DOCUMENTS 

A. Test and Inspection Reports: Prepare and submit certified written reports specified in 
other Sections. Include the following: 

1. Date of issue. 
2. Project title and number. 
3. Name, address, telephone number, and email address of testing agency. 

4. Dates and locations of samples and tests or inspections. 
5. Names of individuals making tests and inspections. 
6. Description of the Work and test and inspection method. 
7. Identification of product and Specification Section. 

8. Complete test or inspection data. 
9. Test and inspection results and an interpretation of test results. 

10. Record of temperature and weather conditions at time of sample-taking and 
testing and inspection. 

11. Comments or professional opinion on whether tested or inspected Work complies 
with the Contract Document requirements. 

12. Name and signature of laboratory inspector. 

13. Recommendations on retesting and reinspecting. 

B. Manufacturer's Technical Representative's Field Reports: Prepare written information 
documenting manufacturer's technical representative's tests and inspections specified 
in other Sections. Include the following: 

1. Name, address, telephone number, and email address of technical 
representative making report. 

2. Statement on condition of substrates and their acceptability for installation of 
product. 

3. Statement that products at Project site comply with requirements. 
4. Summary of installation procedures being followed, whether they comply with 

requirements and, if not, what corrective action was taken. 
5. Results of operational and other tests and a statement of whether observed 

performance complies with requirements. 
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6. Statement of whether conditions, products, and installation will affect warranty. 
7. Other required items indicated in individual Specification Sections. 

 
1.6 QUALITY CONTROL 

A. Owner Responsibilities: Where quality-control services are indicated as Owner's 
responsibility, Owner will engage a qualified testing agency to perform these services. 

1. Owner will furnish Contractor with names, addresses, and telephone numbers of 
testing agencies engaged and a description of types of testing and inspection 
they are engaged to perform. 

2. Costs for retesting and reinspecting construction that replaces or is necessitated 
by Work that failed to comply with the Contract Documents will be charged to 
Contractor. 

B. Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are 
Contractor's responsibility. Perform additional quality-control activities, whether 
specified or not, to verify and document that the Work complies with requirements. 

1. Unless otherwise indicated, provide quality-control services specified and those 
required by authorities having jurisdiction. Perform quality-control services 
required of Contractor by authorities having jurisdiction, whether specified or not. 

2. Engage a qualified testing agency to perform quality-control services. 

a. Contractor will not employ same entity engaged by Owner, unless agreed 
to in writing by Owner. 

3. Notify testing agencies at least 24 hours in advance of time when Work that 
requires testing or inspection will be performed. 

4. Where quality-control services are indicated as Contractor's responsibility, submit 
a certified written report, in duplicate, of each quality-control service. 

5. Testing and inspection requested by Contractor and not required by the Contract 
Documents are Contractor's responsibility. 

6. Submit additional copies of each written report directly to authorities having 
jurisdiction, when they so direct. 

C. Retesting/Reinspecting: Regardless of whether original tests or inspections were 
Contractor's responsibility, provide quality-control services, including retesting and 
reinspecting, for construction that replaced Work that failed to comply with the Contract 
Documents. 

D. Testing Agency Responsibilities: Cooperate with Engineer, Contractor in performance 
of duties. Provide qualified personnel to perform required tests and inspections. 

1. Notify Engineer and Contractor promptly of irregularities or deficiencies observed in the 
Work during performance of its services.
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2. Determine the locations from which test samples will be taken and in which in- 
situ tests are conducted. 

3. Conduct and interpret tests and inspections, and state in each report whether 
tested and inspected Work complies with or deviates from requirements. 

4. Submit a certified written report, in duplicate, of each test, inspection, and similar 
quality-control service through Contractor. 

5. Do not release, revoke, alter, or increase the Contract Document requirements or 
approve or accept any portion of the Work. 

6. Do not perform duties of Contractor. 

E. Manufacturer's Field Services: Where indicated, engage a factory-authorized service 
representative to inspect field-assembled components and equipment installation, 
including service connections. Report results in writing as specified in Section 013300 
"Submittal Procedures." 

F. Manufacturer's Technical Services: Where indicated, engage a manufacturer's 
technical representative to observe and inspect the Work. Manufacturer's technical 
representative's services include participation in preinstallation conferences, 
examination of substrates and conditions, verification of materials, observation of 
Installer activities, inspection of completed portions of the Work, and submittal of 
written reports. 

G. Contractor's Associated Requirements and Services: Cooperate with agencies and 
representatives performing required tests, inspections, and similar quality-control 
services, and provide reasonable auxiliary services as requested. Notify agency 
sufficiently in advance of operations to permit assignment of personnel. Provide the 
following: 

1. Access to the Work. 
2. Incidental labor and facilities necessary to facilitate tests and inspections. 
3. Adequate quantities of representative samples of materials that require testing 

and inspection. Assist agency in obtaining samples. 
4. Facilities for storage and field curing of test samples. 

5. Delivery of samples to testing agencies. 
6. Preliminary design mix proposed for use for material mixes that require control by 

testing agency. 
7. Security and protection for samples and for testing and inspection equipment at 

Project site. 

H. Coordination: Coordinate sequence of activities to accommodate required quality- 
assurance and quality-control services with a minimum of delay and to avoid necessity 
of removing and replacing construction to accommodate testing and inspection. 

1. Schedule times for tests, inspections, obtaining samples, and similar activities.

 
PART 2 - PRODUCTS (Not Used) 
PART 3 - EXECUTION 
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3.1 TEST AND INSPECTION LOG 

A. Test and Inspection Log: Prepare a record of tests and inspections. Include the 
following: 

1. Date test or inspection was conducted. 
2. Description of the Work tested or inspected. 
3. Date test or inspection results were transmitted to Engineer. 
4. Identification of testing agency or special inspector conducting test or inspection. 

B. Maintain log at Project site. Post changes and revisions as they occur. Provide access 
to test and inspection log for Engineer's reference during normal working hours. 

1. Submit log at Project closeout as part of Project Record Documents. 

 
3.2 REPAIR AND PROTECTION 

A. General: On completion of testing, inspection, sample-taking, and similar services, 
repair damaged construction and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other 
Specification Sections or matching existing substrates and finishes. Restore 
patched areas and extend restoration into adjoining areas with durable seams 
that are as invisible as possible. Comply with the Contract Document 
requirements for cutting and patching in Section 017300 "Execution."

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 
responsibility for quality-control services. 

 
END OF SECTION 014000 
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SECTION 347100 – ROADWAY CONSTRUCTION 
 

 

KYTC STANDARD 

SPECIFICATIONS FOR 

ROAD AND BRIDGE 

CONSTRUCTION 2012 

EDITION 

 

 

Where no specification is found to describe a certain project material, 

item or construction procedure, the “Standard Specifications for Road 

and Bridge Construction”, 2019 or latest edition from the Kentucky 

Transportation Cabinet shall govern. The KYTC standard specifications 

are incorporated herein by reference. 
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Please note final layout may differ from what is shown. This is shown only for 

illustrative purposes. 
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